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SUMMARY

This report highlights the hands-on experience | gained while undergoing an
on-the-job training (OJT) at Universal Access and Systems Solutions Philippines
Inc., from August 19 to December 4, 2024. This OJT is one of the undertakings for
my completion of the Bachelor of Arts in Multimedia Studies degree program. The
OJT aimed to bridge academic knowledge with practical application in multimedia
design and development. My key tasks included creating user-centered and
responsive UI/UX designs, prototyping with Figma, and developing functional web
pages using tools like WebFlow. As a trainee, | contributed to real-world website
design and development projects by addressing usability challenges, ensuring
accessibility compliance, and implementing modern design standards, resulting in

significant personal and professional growth.

Throughout my OJT, | explored and applied certain multimedia technologies
and emerging trends in website development. These included leveraging Al-powered
tools to optimize workflows and adhering to global accessibility standards like Web
Content Accessibility Guidelines (WCAG). WCAG provides guidelines that will make
web content accessible to a wider range of people, particularly to people with
disabilities such as those with low vision, deafness, and cognitive limitations. It is a

technical standard that is primarily intended for: "Web content developers", "web
authoring tools", "web accessibility evaluation tool developers" and "others who want
or need a standard for web accessibility, including for mobile accessibility". It follows
four principles of accessibility: perceivable, operable, understandable, and robust.

(Henry, 2024; Web Content Accessibility Guidelines (WCAG) 2.0, 2008)
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Collaboration played a critical role, as | worked closely with supervisors and
developers to align designs with project goals. Independent contributions, such as
innovative design solutions and usability enhancements, further demonstrated my

ability to balance technical requirements with creative problem-solving.

The OJT experience enhanced my skills in multimedia tools, advanced coding
techniques, responsive design, and ethical considerations, and improved teamwork,
communication, and adaptability. By addressing challenges and delivering
professional outputs, | not only met the objectives of the program but also

established a foundation for a career in multimedia design and development.

This report concludes with reflections on my experiences as well as with

recommendations to enhance future OJT programs.

Laryze C. Lozano
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I. INTRODUCTION

This report documents my activities, learnings, experiences, and reflections
as an on-the-job trainee (OJT). My OJT is one of the activities conducted in partial
fulfillment of my degree program, the Bachelor of Arts in Multimedia Studies offered

by the University of the Philippines Open University (UPOU).

Purpose of the Report

The purpose of documenting my OJT experience is to reflect on the practical
application of the theoretical knowledge in multimedia gained in the academic
setting. This documentation also serves as a tool to evaluate learning outcomes and

offers insights for future professional and personal development.

This report includes a description of the OJT, the weekly tasks, challenges
faced, and project contributions and accomplishments achieved. It also highlights the
trainee’s use of multimedia, the techniques applied, and the soft and technical skills

acquired during the internship.

Objectives of the OJT

The objectives of the OJT include the following:

1. To demonstrate and apply the theoretical knowledge and technical
skills in multimedia development acquired from academic settings to

the professional field.
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2. To gain hands-on experience by working on real-world projects and to
develop professional competencies such as communication, teamwork,

and problem-solving skills in a professional setting.

3. To explore and learn emerging multimedia technologies and trends,
including responsive design, accessibility standards, and user-centric

methodologies.

Significance of OJT in Career Development

The OJT is crucial for the development of multimedia students’ skills, design
thinking, and competencies relevant to the professional field, and bridges the gap
between theory and practice. Students will gain valuable experience by working on
projects, collaborating with a team, and communicating with the client and
stakeholders. They will also gain valuable insight into their abilities and have the

opportunity to enhance their skills through feedback from industry professionals.

By reflecting on their accomplishments and evaluating their tasks, they can
identify areas for improvement. This process not only builds their confidence but also

equips them to excel in their chosen career path.

In the local setting, the OJT helps adapt to the region-specific user preference
and cultural nuances, ensuring that the design or digital product they produce would
be impactful and relevant. In the localization of a digital product, the designer or

creator must understand and meet the target audience's cultural, linguistic, and
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behavioral preferences to enhance user-centric design and functionality according to

their needs.

In a global context, OJT introduces multimedia interns to emerging
technologies like Al and user-centric design trends, equipping them with techniques,
protocols, and methods used worldwide. This prepares them to compete in the

global market and contribute to multimedia development initiatives.
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Il. PROFILE OF THE OJT HOST INSTITUTION

Company Background

The OJT was conducted at the Universal Access Systems and Solutions Inc.
(UAS), which is a forward-thinking company dedicated to empowering organizations
by providing agile and evolving IT solutions that shape and support communities
since 2005. With their professionals with more than 20 years of experience in
information technology, they bring technological innovative solutions that bring
people and technology together and help various companies thrive with new
technology. Over the years, their partners have recognized them, driven by their four
founding pillars: Best-of-breed IT infrastructure, enterprise solutions, pure fiber

connectivity, and managed services.

They are committed to shaping communities “through agile and evolving
solutions that provide profitable and cost-efficient platforms for the future of our
people" and a vision to provide “access to success-driving technology” to all
organizations through their service-oriented services. Their services and products
include IT infrastructure solutions, software solutions, cabling and connectivity,

managed services, and industry solutions.
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OJT Supervisor Details

The OJT program was supervised by Mr. Joshua Rene Mendez Mariano, a
Development Networks Engineer in the Business Innovation & Digital Solutions

Department.

As an OJT supervisor, he coordinated with UPOU regarding my tasks and
responsibilities in the institutions. He introduced me to emerging multimedia

technologies and trends utilized in UAS.

Organizational Multimedia Initiatives

The Universal Access Systems and Solutions Inc. (UAS) utilizes emerging
multimedia technologies to deliver software solutions. The UAS design team uses
tools like Adobe Creative Suite to create designs and other media products for
promotional purposes and assets for websites and systems. As for software
developers, UAS uses Visual Studio Code, XAMPP, Github, and Gitbash. Aside from
HTML and CSS, the institution utilizes the Laravel framework, Javascript Vanilla,

JQuery, PHP, and other available languages apart from HTML and CSS.

When it comes to Ul/UX design and front-end development, online libraries for
fonts, color themes, CSS components libraries (e.g. Flowbyte, Tailwind, and
Bootstrap), and icon libraries (e.g. Heroicons) were used. For building websites or

application systems, platforms such as WebFlow, WordPress, and Microsoft Power
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Apps were utilized as they requrie less code and have ready-built sections and

templates for websites, making the work faster and easier.

Due to the UAS’ nature of work, the company also adopted collaboration
platforms for team activities and meetings such as Webex, Google Meet, Microsoft

Teams, and other cloud-based productivity and collaboration tools.

UAS Protocols and Standard

At the start of each project, the institution prioritizes defining the company’s
brand design, including its color palette, font style, and overall design approach, to
ensure consistency across all platforms. They strive to create modern, intuitive

designs while maintaining alignment with the company’s branding guidelines.

In terms of functionality, they emphasize responsiveness, adaptability to all
screen sizes, accessibility, and user-centricity, adhering to established standards for

website and application user interfaces.

Each phase of the project is documented, including the user journey/story,
which serves as a guide to help both owners and users navigate the site or
application effectively. Once developers complete the site's pages, including design
and functionality, the project undergoes Quality Assurance (QA) and User
Acceptance Testing (UAT) to ensure it meets quality standards before being officially

deployed.
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Integration of Innovative Multimedia Trends

As an IT solutions company, they encourage their team to adopt innovative
trends that enhance work quality while ensuring flexibility, cost-effectiveness, and
efficiency. Al-powered tools, such as Al chatbots (e.g., ChatGPT), assist developers
with coding. Additionally, Al-integrated Dynamic Content Management Systems
(CMS) on custom website platforms, like WebFlow, enable developers to create and
manage content with little to no coding. Platforms like WebFlow and WordPress also
offer integration options and custom code support, providing flexibility and extending

functionality for developers.
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lll. TRAINING PROGRAM DESCRIPTION

The UAS requires its trainee to render 600 hours of work. | reported to the
Business Innovation and Digital Solutions Department from 19 August to 4

December 2024; Monday to Friday, for 8 hours each day.

Responsibilities and Duties

My main responsibility was to create and present an interactive and modern
interface design for the revamp of the company’s website under the supervision of
the assigned UAS team. | also communicated constantly with the stakeholders to
ensure that project objectives were met. My responsibilities and duties involve the

following:

Create UI/UX designing and prototyping for the main website on
the website transfer project. This included researching user needs, defining
clear objectives, and collaborating with the stakeholders to gather
requirements. The work also included creating wireframes, developing an
interactive prototype in Figma, and ensuring the design is visually appealing
while enhancing user engagement and experience on the website, aligning

with the project objectives.

Learn basic HTML/CSS and conduct lab exercises for
assessment. This involved understanding the basic structures of styling web

pages, covering topics on HTML elements, attributes, and CSS properties,
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and applying these concepts in practical lab exercises for assessment to

gauge an understanding and proficiency in HTML/CSS.

Create improvements in the user interface on currently deployed
websites and applications. It included analyzing user feedback and
performance metrics to identify areas of enhancements on the currently
deployed website. The process also involved enhancing the user interface for
better experience and engagement, improving and updating the visual design,

and ensuring consistency and intuitive user experience across all devices.

Learn Webflow platform and Laravel framework. It involved
understanding functionalities and applications. For Webflow, it involves
mastering content management, CMS, and building web pages. For Laravel, it

involves learning its MVC architecture, routing and database management.

Attend website transfer alignment meetings. | actively participated
in discussions and collaborated with the team to ensure project goals,
timelines, and requirements were met. This includes clarifying design and
functionality —expectations, addressing technical considerations, and

coordinating tasks effectively.

Daily activity reporting. It involved documenting, reporting, and
summarizing tasks, progress, and achievements accomplished within a

workday.
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Bi-Weekly Report Summary

Weeks 1 and 2 (August 19 - August 30, 2024)

e Aligned project objectives, assigned tasks, gathered requirements and
set timelines.

e Conducted online meetings with stakeholders, and collaborated with
the design and development teams.

e Worked on wireframing and prototyping Phase 1 of the UAS website
pages (Contact, About, and Careers) in Figma.

e Presented initial designs for feedback and approval.

Weeks 3 and 4 (September 2 — September 13, 2024)

e Finalized Phase 1 designs for the About page and started Phase 2
layouts (Home, Solutions/Services, and Insights).

e Reviewed layouts to ensure prototype functionality met requirements
and collaborated with the front-end developer to align designs and
integrate feedback.

e Styled Contact and Careers pages in WebFlow as part of the front-end

development training and refined button designs.

Weeks 5 and 6 (September 16 — September 27, 2024)

e Designed phone screen layouts for the Milestones and Job Opportunity
sections and layout concepts for the Case Studies and Terms and

Conditions pages.
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e Enhanced the Certification section on the About page using HTML,
CSS, and JavaScript in CodePen.

e Built Terms and Conditions, Insights, and Solutions pages and
embedded the "Our Commitment" section in WebFlow.

e Held collaborative meetings on project updates (e.g., privacy policies,
Makati Health Department project) and progress reviews with Ms.
Nadine.

e Improved technical skills in CSS grid, flexbox, and JavaScript.

Weeks 7 and 8 (September 30 - October 11, 2024)

e Signed the contract for the Makati Health Department (MHD) project
and attended multiple synchronous meetings.

e Progressed in the UAS website in WebFlow: added CMS details,
improved responsiveness, implemented social links, and revised
content.

e Prepared for the MHD project by learning Bootstrap, installing

Composer and Laravel, and setting up the environment.

Week 9 and 10 (October 14 - October 25, 2024)

e Developed Phase 1 front-end for MHD-QMS in Visual Studio Code,
styling admin and user pages.
e Enhanced UAS website back-end: implemented email systems, added

CMS for Employee Highlights, and documented user stories.
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e Attended MHD-QMS progress meetings and a mid-OJT evaluation with
my research adviser at UPOU, Prof. Luisa Gelisan, and OJT

supervisor, Sir Joshua Mariano, to discuss progress and the final report

Week 11 and 12 (October 28 - November 8, 2024)

e Designed and styled Job Opportunity and Case Study pages for the
UAS website in Figma and WebFlow.

e Improved UAS website responsiveness, fixed animations, and edited
content.

e Enhanced responsiveness for MHD-QMS account pages (Master
Admin, Health Validator, Patient) in Visual Studio Code.

e Added CMS details for solutions in the MHD-QMS project.

e Attended an MHD project update meeting and observed a holiday.

Week 13 and 14 (November 11 - November 22, 2024)

e Progress of UAS website includes: QA testing to ensure functionality
and design quality.

e Started writing the final report for the MMS 200 Special Project.

e Discussed final OJT requirements with Sir Kevin, including obtaining
my certificate and evaluation form.

e Attended a synchronous meeting with the UAS team to focus on the
UI/UX design of the Workforce Tracker System.

e Set up my UAS email on Outlook, requested app access, and

evaluated the app's layout and design.
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Week 15 & 16 (November 25 - December 4, 2024)

e Completed 64 hours, reaching a total of 600 OJT hours.

e Finalized Ul designs for the UAS Workforce Tracker System in Figma,
including light and dark versions.

e Progressed to 60% completion on the OJT Final Report for the MMS
200 Special Project.

e Progressed of the UAS website: User Acceptance Testing (UAT) for

ensuring readiness for deployment.
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IV. SKILLS, KNOWLEDGE, AND TECHNIQUES ACQUIRED

Multimedia Technology and Techniques

Range and Use

During the internship, | was able to use a variety of multimedia technologies
and tools. Figma was utilized for creating wireframes, prototypes, and collaborative
design work, while also exploring essential UI/UX tools such as icon libraries and Ul
components. Additionally, | was introduced to WebFlow, a no/low-code web-building
platform for creating dynamic websites, which also supports collaboration and web
hosting. Visual Studio Code, a free code editor platform, was also employed for
writing and debugging basic HTML and CSS for the project. Its features include a
vast extension ecosystem, built-in coding assistance, debugging tools, live previews,
customizable themes, and seamless integration with other tools (Visual Studio Code,

n.d.).

Emerging Trends and Protocols

In developing the project, key multimedia trends such as Al chatbots (e.g.
ChatGPT) were utilized to assist the front-end developers in writing codes making
the work faster and easier. Flexible CMS with Al-generated content is also one of the
trends when it comes to no/less code website builders, allowing developers to

generate temporary content with just a few clicks.
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Working on real-world projects, | was familiarized with design systems, that
ensure consistency across interfaces, responsiveness, and accessibility protocols,

thus designs comply with WCAG for inclusivity.

Additionally, there were procedures employed by the institution before a
completed website was deployed. These are Quality Assurance Testing (QAT) and
User Acceptance Testing (UAT). QA Testing is the “final quality-control gate” that the
website must pass through to locate and describe software defects or bugs in the
system; the defects or bugs shall be fixed by the developers ensuring functionality,
and validating that the final deliverable performs as expected (Strauss & Hogan,
2013). User Acceptance Testing, also called beta testing or end-user testing, refers
to the stage of product development where end users evaluate it to ensure it meets
their requirements and real-world needs. This is considered a critical step in

validating that the final product is ready for deployment (Stanford University IT, n.d.)

Technical Proficiency

Hardware and Software Skills

Through my OJT, | enhanced my proficiency in using Figma, including building
complex components, maintaining responsive layouts, and prototyping with
animations and triggers. | also gained hands-on experience with WebFlow's
functionality, such as its CMS, and Visual Studio Code by collaborating with the
front-end developer to build pages. Furthermore, | had deeper understanding on the

utilization of browser's Developer/Inspect tool, allowing me to check responsiveness,
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identify code errors, and make temporary edits to live page content and design. This

streamlined processes and minimized trial-and-error adjustments.

New Technologies

| explored various Figma plugins, including the Figma to Webflow plugin,
which streamlined the transition from design to development. | also learned to use
Webflow Logic to automate workflows and integrate Webflow with e-commerce
platforms like Mailchimp for email marketing and Zapier for seamless app
automation. On the development side, | used Git Bash to install Composer, a
dependency management tool, and gained hands-on experience setting up and

managing PHP frameworks by installing Laravel 7 locally.

Soft Skills

Collaboration and Independence

As an OJT trainee, | undertook various tasks independently, including creating
design concepts and prototyping on Figma for Ul designs, which enhanced my
problem-solving skills while considering the deadline for each phase. Aside from
these, | actively engaged in discussions with the front-end developer and supervisor,
working closely with them on translating designs into code and proposing design
solutions to the team during brainstorming sessions, to help refine the overall design
concept. | took responsibility for implementing the team’s feedback into the design
while actively incorporating colleagues’ ideas to enhance the visual consistency of

the final product.
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Feedback Utilization

The feedback from my supervisor significantly enhanced my skills and
understanding of the UI/UX design process. My awareness of user needs was
reinforced and it improved my ability to create designs that are flexible and adaptable
to smaller screen sizes, ultimately enhancing both usability and design quality. This
experience also helped me clearly define objectives and requirements while
distinguishing between what is feasible and what is not within a project’s constraints.
Additionally, through my supervisor’s advice, | learned to document the color palette,
font library, CSS styles, and icon libraries used in Ul design to serve as a reference
style guide for front-end developers. This process gave me a deeper understanding
of the critical questions UI/UX designers must ask to align designs with user needs

and technical constraints.
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VI. APPLICATION OF EMERGING TRENDS AND KNOWLEDGE CREATION

Practical Application

| actively applied emerging multimedia trends, protocols, and procedures in
various projects. For example, | utilized the Figma to Webflow plugin to streamline
the transition from design to development, aligning with the trend of automation in

the design workflow and also utilized ChatGPT to write codes efficiently.

Additionally, | incorporated responsive design techniques to ensure designs
were adaptable to different screen sizes, addressing usability trends and standards.
Using VS Code and Bootstrap, | was able to refine CSS styling and improve the
responsiveness of specific web pages, following best practices in front-end
development. These applications provided a practical, hands-on approach to utilizing
modern multimedia tools while adhering to established protocols, resulting in efficient

and user-centric design solutions.

Knowledge Creation

New Multimedia Knowledge Product

| have created an interactive design prototype using Figma, tailored for a
user-onboarding flow that spanned desktop, tablet, and mobile screens. This product
integrates responsive design principles and modern Ul elements, ensuring flexibility
and usability across devices and making it more intuitive and tailored to user
preferences, which is increasingly essential in multimedia design. By applying

multimedia tools such as Figma plugins and Webflow Logic, the prototype
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demonstrated how emerging technologies can streamline workflows and improve
user engagement. This work is highly relevant to the field, as it showcases the
importance of integrating design and development processes for efficient project

delivery.

Research Contribution

| help refine multimedia processes by exploring cross-platform
design-to-development workflows. By experimenting with tools such as Figma to
Webflow plugins and automation platforms like Zapier, | was able to highlight
methods to reduce manual handoff errors and improve productivity. This practical
exploration contributes to multimedia theories by validating how automated
workflows can enhance design efficiency and promote consistency between design

and development teams.

Local/Global Initiative Contribution

Working on local multimedia projects that address global challenges, such as
the need for accessible and responsive design, allowed me to enhance user
interfaces tailored to individual needs in the local community. By ensuring the
designs adhered to WCAG and focusing on mobile-first development, | contributed to
addressing global issues of digital inclusivity and usability. Additionally, by integrating
automation tools like Mailchimp and Zapier, scalable solutions for small businesses
are provided, helping them compete in the global digital economy while bridging the

gap between local needs and international standards.
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VII. CHALLENGES, PROBLEM-SOLVING, AND ADAPTABILITY

Challenges Faced

a. Balancing aesthetic vs. functionality

One of the most challenging aspects of Ul design was striking the balance
between a visually appealing design and functional usability. A design may look
innovative and interactive, but if it sacrifices usability or creates confusion, it can lead

to a poor user experience.

b. Improving usability features

Prioritizing user-centered design must ensure that the UI/UX developer also
understands users’ behavior in using the elements to achieve their goals. To improve
usability, | must ensure that critical design elements such as pagination, contrast,
buttons, and alternative navigation options are functional and distinguishable from
decorative design. These adjustments often require careful consideration to enhance

user interaction while maintaining simplicity.

c. Lengthy Terms & Conditions and Privacy Policy:

One consideration in designing a website is the lengthy terms and conditions
and privacy policy that is critical for addressing user trust issues but is too complex
and lengthy to read. Simplifying these without losing necessary legal details presents

a design and communication challenge.
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d. Interactive yet professional design

Integrating interactivity and animations (e.g., Our Commitment section) while
maintaining a professional tone was also challenging. As a Ul/UX designer, one
should know when to use animations and interactivity without overusing them to

avoid distracting users.

e. Design flexibility for multiple screens:

One of the difficult challenges | encountered in the design process was
creating a flexible and responsive design for diverse devices (e.g., mobile, tablet,

desktop) while achieving consistency without compromising design quality.

f. Balancing innovative vs. familiar design

Pushing for innovation may lead to designs that users find unfamiliar or
difficult to navigate. Although | had a lot of innovative ideas, | also balanced them
with familiar elements to prevent confusing users and other developers who

translated the design into code. (ex. Milestone Section)

g. WebFlow technical limitations

While Webflow is a powerful tool for creating responsive designs, it has its
limitations when it comes to complex customizations. For instance, implementing

advanced functionality or custom scripts can be challenging due to Webflow's
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predefined structure and lack of full-code flexibility which poses as a constraint to the

design.

h. Installing and Setting Up the Environment for PHP, Laravel, and

Composer

Part of the OJT program required me to familiarize myself with back-end
applications to deliver better and more functional designs. | encountered issues in
setting up a backend environment with PHP, Laravel, and Composer, such as

incorrect configurations or compatibility problems with the system.

Problem-Solving Approaches

To overcome UI/UX design challenges, | took the following approaches:

e To enhance user experience, without overwhelming the interface, the
focus was creating clean, minimalistic layouts and introducing
innovative elements only in specific sections. With this, the digital
product will retain its uniqueness and professionalism with its
innovative design plus using familiar elements for easier navigation.

Simple designs are flexible and easily adaptable to various devices.

e To identify what is best for users by experimenting with new design
approaches and usability features while conducting usability tests. This

requires constant iteration and independent research, which also
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addresses the problem with the responsiveness of the design,

innovation, and interactivity.

To refine and improve design iterations, feedback from the supervisor
and team members through the testing phases was gathered. This is

critical for improving the design.

To develop and propose solutions aimed at improving the overall
functionality and ease of use, grounded in user-centered design

principles.

To apply established design principles for guided decision-making and
ensuring designs align with best practices. Design principles from
“‘Universal Principles of Design” (Lindwel et al., 2010) were applied in

the design process.

o Hick’s Law - It states that decision-making time increases with
the number and complexity of choices, emphasizing the need for

simplicity in design.

o Fitts's Law - It highlights that larger and closer targets are
quicker and easier to interact with, guiding optimal placement

and sizing of interface elements.

o Miller's Law - This states that people can hold about seven (+2)
items in their working memory, encouraging information to be

grouped into manageable chunks.
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o Affordance - It refers to design elements that suggest their
functionality, such as a button appearing clickable, ensuring

intuitive interactions.

o Constraints - Limit user actions to prevent errors and guide

behavior.

o Jakob's Law - It underscores the importance of familiar design
patterns, as users expect systems to behave like others they’ve

used, reducing learning curves.

o Aesthetic-usability effect - This shows that visually appealing

designs are perceived as easier and more satisfying to use.

e To familiarize oneself with the capabilities and limitations of tools like
WebFlow and other design applications. This helped in ensuring
whether the UI/UX design was feasible within the constraints of
multimedia tools. This approach also saves time by reducing trial and
error, as it allows for informed decision-making during the design

process.

e To apply the design thinking process — empathize, define, ideate,
prototype, and test (ideo.org). Approaching design as an iterative
process, continuously testing and refining based on usability insights

and project objectives.
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e To tackle technical limitations with a flexible mindset, exploring
alternative solutions, and utilizing available resources to overcome

challenges effectively.

Adaptability

When faced with unexpected findings or changes, | reevaluated the original
plan and prioritized areas needing immediate attention. Feedback from the
supervisor and team members guided the iterative refinements, ensuring designs
aligned with project goals, while usability testing insights led to expanded scenarios
and prototype adjustments. The limitations in tools like WebFlow prompted me to
explore alternative solutions or workflows. Learning new techniques, maintaining
open communication, and refining the process dynamically, helped me ensure that

the project remained on track without compromising quality or functionality.
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VII. CONTRIBUTIONS AND ACCOMPLISHMENTS

Organizational Contributions

| significantly contributed to the company’s goals by working on multimedia
initiatives that enhanced both the design and development processes. This involved
designing responsive Ul prototypes in Figma for key projects, ensuring consistent
user experiences across desktop, tablet, and mobile platforms. | also improved the
company’s web presence by building and optimizing specific web pages in Webflow,
prioritizing responsiveness and usability, aligning with the company’s goal of

delivering modern and accessible digital solutions.

Personal Accomplishments

| successfully completed the following tasks:

Developing wireframes, prototypes and designs for various projects

using Figma, in particular for the revamp of the UAS website.

e |Introducing innovative ideas to design problems encountered and in
improving user experience.

e Updating and communicating with the team about the progress of
website development.

e Enhancing web page responsiveness for the UAS website in WebFlow

and for Makati Health Department - Queuing Management System

using Bootstrap and CSS customizations.
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e Contributing to front-end development by building certain pages and
sections in WebFlow for the UAS website. (e.g Contact, Solutions,
Insights, and Terms and Conditions pages)

e Learning about Ul components and interactive elements in Flowbite

CSS, Bootstrap, Javascript, and advanced CSS.

| demonstrated proficiency in multimedia tools such as Figma, Webflow, and

VS Code, while applying industry standards like WCAG to ensure accessibility.

There was positive feedback from the team for my independent contributions,
particularly the user onboarding flow prototype, which was praised for its clarity and
adaptability. My ability to create user-centered design solutions, meet project
objectives, and integrate multimedia technologies effectively was also
acknowledged. Additionally, | was commended for my confidence in HTML and CSS,
for completing tasks and deliverables ahead of deadlines, and for maintaining clear

and effective communication with team members.

These accomplishments reflect my strong understanding and application of
multimedia technologies, contributing to both my personal growth and the attainment

of the institution’s objectives.
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VIIl. EVALUATION OF THE OJT EXPERIENCE

Achievement of Objectives

During my OJT, | successfully achieved the initial objectives, particularly those
focused on enhancing my multimedia knowledge and skills. | effectively applied
theoretical knowledge from academic settings to practical projects, such as creating
UI/UX designs and developing functional web pages using tools like Figma,
WebFlow, and Visual Studio Code. | also met key objectives, including mastering
responsive design, improving accessibility, and integrating innovative technologies.
Additionally, | gained valuable experience in teamwork, communication, and
user-centered design methodologies, delivering functional, visually appealing, and

professional outputs.

Skill Development and Gaps

The OJT experience significantly improved my technical skills, such as
creating responsive and adaptive designs, leveraging advanced features of Figma,
and setting up environments for PHP and Laravel. | expanded my knowledge of
industry trends, including Al-powered tools and WCAG accessibility standards.
However, | identified areas for further improvement, such as mastering advanced
coding techniques, streamlining workflows for greater efficiency, and addressing
ethical challenges like simplifying privacy policies while maintaining compliance. |
also recognized the need to enhance my knowledge of back-end development tools

and strengthen my understanding of design evaluation processes.
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Self-Assessment

Strengths and Weaknesses

My strengths include adaptability, creativity, teamwork, and the ability to
effectively integrate feedback. | demonstrated proficiency in tools like Figma,
WebFlow, and Bootstrap, as well as a strong commitment to user-centered design
principles throughout the training. However, | need to improve my coding efficiency,
master complex frameworks, and refine workflows to minimize trial and error during

development.

Ethics and Professional Standards

| upheld strong ethical standards during my OJT, prioritizing user-centric
design principles and addressing accessibility and privacy concerns. | focused on
simplifying lengthy privacy policies, ensuring inclusivity, and adhering to global
standards like WCAG. Furthermore, | maintained professionalism by balancing
innovative features with functional usability and ensuring designs aligned with both

user and organizational needs without compromising ethical standards.
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IX. RECOMMENDATIONS

Advice for Future OJT Participants

As a multimedia intern, particularly a Ul/UX intern, one must research and be
familiarized with essential multimedia tools like WebFlow, PHP, or other relevant
platforms before starting their OJT. It is necessary to have some knowledge of
multimedia technologies used in the creative field for them to be efficient and
effective as part of the team and will be able to give insights on project deliverables

knowing the functionality and limitations of each multimedia tool.

They must also stay adaptable by expecting challenges, such as tool
limitations or unexpected design issues, and approach them with an open mind and
problem-solving attitude. This includes having regular communication with
supervisors and team members to seek feedback and ensure alignment with project
goals instead of proceeding without addressing certain issues or receiving approval

from the team members.

As part of the journey, OJT trainees should embrace trends by staying
updated on multimedia trends like interactive design and responsive frameworks to
remain competitive in the field. However, while allowing time for experimentation and
learning, they must still prioritize time management by efficiently balancing

exploration and execution to meet deadlines.
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Feedback on the OJT Program

Based on the trainee's experiences, the OJT Program could be improved

based on the following recommendations:

e Providing a clear and structured onboarding process with tutorials or
resources for commonly used tools and frameworks. This will prepare
OJT participants on what multimedia technologies will they be using
during the program beforehand, giving them time to familiarize

themselves with these tools.

e Introducing periodic discussions with supervisors to identify strengths,
areas for improvement, and skill gaps. This could help the trainees
have a better understanding of their skills and work on their

weaknesses earlier during the OJT.

e Offering opportunities to work on various types of projects, such as
websites, apps, or multimedia campaigns, will broaden the trainee’s
experience. Constant exposure to real-world projects will help them
familiarize themselves with the work ethics, methods, and standards
used in the industry and demonstrate their skills, giving them

confidence in their chosen career.
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School/lnstitution Suggestions

The academic program could better prepare students for multimedia OJT
roles by incorporating real-world project-based learning where students work on
multimedia design tasks similar to industry expectations, such as creating websites,
apps, or branding materials on multimedia courses. These experiences allow
students to apply the theoretical knowledge of multimedia to practice. This can help
students build resilience and adaptability to problems related to multimedia as they
go through the workflow methodologies of the design process. Additionally, working
on these projects can help students build a strong portfolio necessary for the

internship application process.

In line with that, the university must also introduce new trends in multimedia
technologies, techniques, and other industry-standard platforms into the curriculum
such as Adobe Creative Suite (Photoshop, lllustrator, XD), Figma, Sketch, or After
Effects. Regularly revising the curriculum is also suggested. Aside from revisions in
the courses, the university can also offer workshops on newer technologies,
including prototyping tools, video editing software, and AR/VR platforms. With this,
students will become familiar with cutting-edge software ensuring they are job-ready

from the start of their OJT program.

For soft skills development, the university must emphasize teamwork,
adaptability, and effective communication skills through group projects or role-play
scenarios. Integrating collaborative projects across disciplines, such as working with

marketing or business students, and organizing mock presentations and critique

OJT Report: UI/UX Design Internship 34



sessions to practice articulating design decisions could help students communicate
clearly and effectively with team members, stakeholders, and clients when they start

working on real-world projects.

Moreover, although many students already have jobs related to multimedia,
the university should still offer internship opportunities for those who have not yet
been exposed to the creative industry but are interested in working alongside
professionals. It provides a chance to learn workplace ethics, build confidence,
develop globally competitive skills, and open up career opportunities. In addition,
internships give the university an opportunity to evaluate the relevance and
up-to-dateness of its curriculum based on students’ deliverables during the OJT

program, enabling curriculum revisions as needed.
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X. CONCLUSION

Overall Experience Summary

The OJT experience provided valuable insights that bridged academic
learning with real-world application, offering a comprehensive understanding of
multimedia technologies, design principles, and professional workflows. Working on
real projects enabled me to gain a deeper understanding of technical proficiency in
tools like Figma for prototyping, WebFlow for web development, and Visual Studio
Code for coding HTML, CSS, and Javascript. These tools were crucial in designing
responsive and user-friendly interfaces that adhered to global accessibility

standards, such as WCAG.

Additionally, | was introduced to emerging trends like Al-powered tools for
coding efficiently and dynamic CMS platforms, which streamlined workflows and
improved project outcomes. With the guidance of the supervisor and feedback from
the team, | gained hands-on experience in creating functional and visually engaging
designs, ensuring they were adaptable across various devices. The experiences
aided me in having a solid grasp of user-centric design, balancing creativity with
practicality to meet both client and user needs. It also exposed me to the
methodologies, processes and protocols used by most multimedia industries,

particularly in website development.

The experience fostered personal growth by improving adaptability, teamwork,
and problem-solving skills. Collaborative tasks and regular feedback sessions

enhanced my ability to communicate effectively and refine designs iteratively.
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Overall, the OJT experience not only equipped me with practical skills and technical
expertise but also instilled a professional mindset essential for thriving in the

multimedia industry.

Career Preparedness

The OJT program thoroughly prepared me for a future career in multimedia by
providing hands-on experience in designing and developing user-centered
interfaces. | gained technical expertise in industry tools and standards, such as
WCAG for accessibility and dynamic CMS systems, which honed my adaptability to
fast-paced environments. Collaborative projects enhanced my ability to work
effectively in teams, while iterative feedback and rigorous testing processes
improved my capacity to produce functional, visually appealing designs. Overcoming
challenges like technical limitations and balancing innovation with usability
strengthened my problem-solving skills, preparing me to contribute meaningfully in

professional multimedia roles.

The OJT allowed me to assess my strengths and weaknesses, offering
valuable opportunities for growth and improvement throughout the program. It
contributed to building a strong portfolio of real-world projects that increased my
potential and showcased my abilities to future employers. The experience helped
establish connections and expanded my professional network, laying a solid
foundation for a future career in the multimedia field. It also opened the possibility of
being hired as a freelancer and absorbed by the company after the program.
Through these experiences, it ensured that | am well-prepared to navigate the

challenges and opportunities in the multimedia industry.
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XI. APPENDICES
Appendix A: Daily Journal /Log Sheets

BIWEEKLY PROGRESS REPORT No. 1

Intern’s Name : Laryze C. Lozano First week “From Date” : August 19, 2024

Company : Universal Access & Second week “To Date

Systems Solutions Inc. August 30, 2024

Dept. Deployed : Bus. Innovation and Hours worked these

Digital Solutions weeks: 64 hours
Supervisor’s Name: Mr. Joshua Rene Mariano Total hours completed : 64 hours
Work Schedule : Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)
Task
DATE / TIME Description Hours Status /
escriptio Spent | % Completed
Date: 08/19/2024 e  First synchronous online meeting with UAS Design
team for the UAS website. | was assigned to do the
wireframe for the website based on the sitemap
they will send thru email. Phase 1 will be the 1 100
wireframe for the About, Careers, and Contact
page. They discussed the requirements for the
website.
Time In: 9:00 AM e OJT Formalization and rendering 5 100
Time Out: 6:00 PM e  Setting up my Figma account 1 100
Hours Worked: 8hrs e Reviewing the sitemap and the color branding 1 100
Date: 08/20/2024 e Phase 1: Wireframing in Figma (About us page) 3 20
Time In: 9:00 AM e Foradditional work experience, | joined the meeting
with the executives of Ospital ng Makati for their 5 100
other project.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 08/21/2024 e Phase 1: Wireframing in Figma (About us and contact 4 60
us page)
Time In: 9:00 AM e Phase 1: High-fidelity prototyping in Figma 4 100
Time Out: 6:00 PM
sniHours Worked: 8hrs
Date: 08/22/2024 e Phase 1: Wireframingin Figma
Time In: 9:00 AM . ;gigt‘iaal layout for about us, contact us, and careers 4 100
Time Out: 6:00 PM e Phase 1: High-fidelity prototyping in Figma
Date: 08/21/2024 e Phase 1: Wireframingin Figma
- Redesigning of the “Explore opportunities”
section with the guidance of my supervisor. 2 100
e Sending the shareable link of Figma wireframe to the
design team thru Viber group chat for feedback and
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suggestions on design and functionality.

Time In: 9:00 AM

Sending the shareable link of Figma wireframe to the

design team thru Viber group chat for feedback and 0.5 100
suggestions on design and functionality.
Time Out: 6:00 PM e Reading comments and suggestions by the design
team leader regarding the Ul of the page on Figma 100
1. About Us- Milestone section 0.5
2. Career- Job opportunity section
3. Career- Gallery section
Hours Worked: 8hrs e Phase 1: Wireframingin Figma 1 20
-Redesigning the milestone section
Date: 08/23/2024
Time In: N/A
Holiday
Time Out: N/A
Hours Worked: N/A
Date: 08/26/2024
Time In: N/A
Holiday
Time Out: N/A
Hours Worked: N/A
Date: 08/27/2024 e Phase 1: Wireframing in Figma 7 100
-Redesigning the milestone section. Per brand awards
instead of years.
Time In: 9:00 AM e Phase 1: Wireframing in Figma 1 100
- Adding department and location filter in the job
opportunity section.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 08/28/2024 e Phase 1: Wireframing in Figma 3 100
- Adding pagination and boxes in the gallery section.
Time In: 9:00 AM e  Phase 1: Wireframing in Figma 3 100
- Reviewing the contents, checking that the prototype
pages and buttons work as | intended and adding
details | missed.
Time Out: 6:00 PM e Second synchronous online meeting with the team. |
presented the wireframe/prototype | made, and they
gave feedback and presented design concepts for the
website. | was tasked to proceed with the Ul, which 1 100
incorporate the brand colors, icons, and images. After
this | will be proceeding to the phase 2 of wireframing
another batch of pages on the website.
Hours Worked: 8hrs e Phase 1: Wireframing in Figma 0.5 100
- Adding search bar in the job opportunity section. .
e  Exporting the 3 pages in JPEG format and sending it
to the team thru Viber. 0.5 100
Date: 08/29/2024 e Phase 1: Ul designing in Figma 8 30
- incorporating brand yellow, white and gray brand
colors and design.
Time In: 9:00 AM
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 08/30/2024 ® Phase 1: Ul designing in Figma
- incorporating brand yellow, white and gray brand 8 60

colors and design.

Time In: 9:00 AM

Time Out: 6:00 PM

Hours Worked: 8hrs
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Visual Documentation

Project Deliverable/s Description

Initial wireframe and prototype of
About, Contact, and Careers
page.

Milestones

Ideation and re-designing
process of Milestone section.

Milestones O
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Find a Career You're Passionate About

Welcome to UAS

o
- u |

Phase 1 — Website Admin
Final wireframe as approved by
the team. Changes such as the
milestone section, pagination in

J— the gallery section, and filter and
search bar in the job opportunity
section.

We'd love to hear from you!

Find our offices and get
it

n touch wit

. How can we help you today?

Personaiinformation
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Incorporating the brand in the
interface, adding changes and
design in the About page

Prepared by:

Mariano, Joshua Rene M.

Intern’s Signé’ture Supervisor’s Printed Name & Signature
Date: 09/02/2024 Date: 09/02/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 2

Laryze C. Lozano

Universal Access &
Systems Solutions Inc.

Hours worked these
weeks:

Bus. Innovation and
Digital Solutions

Mr. Joshua Rene Mariano Total hours completed

First week “From Date” :

September 2, 2024

Second week “To Date

September 13, 2024

80 hours

144 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE / TIME Description Hours Status /
p Spent | % Completed

Date: 09/02/2024 e Phase 1: Ul designing in Figma
- incorporating the brand colors and design in the About 7 80
page.
- Design concept 1

Time In: 9:00 AM e Rechecking the wireframe and assets that | need 1 100
Messaging Ms. Nadine to request for the assets

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 09/03/2024 e Phase 1: Ul designing in Figma
- Finishing the design in phase 1. 8 100
- Design concept 2
- Possible interactions

Time In: 9:00 AM

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 09/04/2024 e Phase 2: Wireframing in Figma 6 100
- Initial layout for Home, Solutions, and Insights page

Time In: 9:00 AM e Discussing the Milestone section design with the
front-end developer, Sir Joshua. 2 100

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 09/05/2024

Time In: 9:00 AM .

Time Out: 6:00 PM * Permitted Leave

Hours Worked: 8hs

Date: 08/06/2024 e Phase 2: Wireframing in Figma 3 100
- Layout concept 1 for Home page

Time In: 9:00 AM e Phase 2: Wireframing in Figma 3 60
- Layout concepts for Solution/services page

Time Out: 6:00 PM e Phase 2: High-fidelity prototyping in Figma 1 100
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Hours Worked: 8 hrs

Discussing the Culture section design with the front-

end developer, Sir Joshua. 100
Date: 09/09/2024 Phase 2: Wireframing in Figma
oL . 100
- Finalizing the layout for Solutions page
Time In: 9:00 AM Phase 2: Wireframing in Figma
- Layout concepts for Insights page 100
- Finalizing the layout for Insights page
Time Out: 6:00 PM Phase 2: Ul designing in Figma
e 40
- Initial concepts for Home page
Hours Worked: 8hrs
Date: 09/10/2024 Phase 2: Ul designing in Figma
- . . 100
- Design concept or Our Commitment section
Time In: 9:00 AM Footer layout and design. (dark and light version) 100
Time Out: 6:00 PM Phase 2: Ul designing in Figma
- Layout concepts for the pages of each solution’s 100
details.
Hours Worked: 8hrs
Date: 09/11/2024 Phase 2: Wireframing in Figma 100
- Reviewing the contents, checking that the prototype
pages and buttons work as | intended and adding
details | missed.
- Sending the shareable link to Sir Joshua for checking
Time In: 9:00 AM Front-end development: 100
Designing and adding details on the contact page in
WebFlow.
Time Out: 6:00 PM Learned about Ul components and interactive 100
elements in Flowbite CSS with the guidance of Sir
Joshua.
Hours Worked: 8hrs
Date: 09/12/2024 Initial designs for website background 50
Time In: 9:00 AM Footer background 100
Time Out: 6:00 PM Edited the button design in WebFflow 100

Hours Worked: 8hrs

Date: 09/13/2024

Time In: 9:00 AM

Time Out: 6:00 PM

Hours Worked: 8hrs

Permitted Leave
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Visual Documentation

Project Deliverable/s

Description

Discover Innovative IT Solutions and
Unparalleled Commitment to Excellence

st e s
Our Solution:
Partners
Insights.
Astictes. Events.

Contact Us.

Phase 2

Initial wireframe and prototype of
Home, Services/Solutions, and
Insights page.
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9

=

Top-Quality Hardwa

re and
Network Equipment Solutions.

Case Studies

Top-Quality Hardware and
Network Equipment Solutions

Case Studies

Layout concepts for the pages of
each solution’s details.
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We'd love to hear from you!

Find our offices and get

in touch with us. How can we help you today?

_) heroicons

Contact page made in WebFlow.

heroicons

O heroicons

Facadllaoil o Dalca'sd

Flaxibie Payment Terms

R iy Ideation and design process of
Our Commitment section.

Flaxible Payment Teems
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Process

Our Commitment

People

Flexible Payment Terms

MAIN PAGES. PAGES CONTACT

Support

Concepts and background
design for footer.

uas

Mission

= thecugh agile and evciving scutions that prowide A8 organizations have access &

Welcome to UAS

About page made in WebFlow

Vision
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Our Solutions

UAS is dedicated to providing a streamined and efficient process, ensuring
solunons are deiivered effectively We value our team, emphasizing collaboraton
growth, and innovation to drive success and deiiver exceptional service. Our
fiexible payment options make our solutions accessibl to al cients.

Data Center and Back-up Software Solutions In-country Cloud
Services Customized software to enhance Offerings
Secure and reliable data storage productivty and efficiency Tailored cloud services for optima
solutions. performance and compliance
" » | “ »
|- WA |
Consultation Contact Center Services
Expert advice to optimae Comprenensive customer support
infrastructure and operations solutions

4

View All Solutions

Milestones

Your trusted partner in innovative IT solutions. We are Gedicated to delivering
excellence through our comprehensive range of servces, designed to meet the
unique needs of businesses across various indust

alialn

cisco [»]
201 2015 0122018 20132014 2018
I3 P + 2 Services Portner of the Year
200 06 216
Cisco AMP UP Top Sales Portner - Cisco Premier Services Portner of the © Gaco Top Portner for Services Year
Frisppunes ear

Descrpnen &
2007 20 208
Cisco Top Portner Pus Prestige i Cisco PY Top Tier 2 Service Portmer S Cisco Partner Plus Eine.

Reports overvem
$§743214U80

Work At UAS

Exssore excitng caress coportunties and be st of our mnovative.
Journey. AL UAS, we bedeve in the impact o technciogy and inovation

soave

Contact Us

Resch cut 1o us for any nquires, suppon, o parinersihv coportunties. We are here 1o help you schveve you gaals

Comact s
Home Tt

Ascuiarm ot titus Souions e

Meuris i numc o . Facebooe

About UAS

& custonercuregua comh
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Our Culture
Collaboration Growth
Innovation Inclusivity
Recognition
Employee Highlight
o e v s s g o LA
S >
Careers page in WebFlow.
Explore Your Opportunities
s e o i
- v v
Job Pitin 3 Poe—— tocaton [S—
Job Peion's Locotons Pocshckdes
Job Position 5 Department 5 Location S PMaceholders

Ready to launch your career with us?
Fi ot the form 10 ek us i youw parect b et Clck the Bk beko:

Launch Your Resume.

Soutions

uas m—e——— owaze

p2024 B JdE TERAIS AND CONDITIONS. PRNACY POLICY

Prepared by:

- Mariano, Joshua Rene M.
Intern's Signature Supervisor's Printed Name & Signature
Date: 09/17/2024 Date: 09/17/2024
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BIWEEKLY PROGRESS REPORT No. 3

Intern’s Name Laryze C. Lozano First week “From Date” : September 16, 2024

Universal Access & Second week “To Date” :

Systems Solutions Inc.

C
ompany September 27, 2024

Hours worked these
weeks:

Bus. Innovation and
Digital Solutions

Dept. Deployed 80 hours

Supervisor’s Name: Mr. Joshua Rene Mariano Total hours completed 224 hours

Work Schedule Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE / TIME Description Hours Status /
p Spent | % Completed

Date: 09/16/2024 Initial design for website background 3 100

Time In: 9:00 AM Discussion on the responsiveness and design of 3 100
Milestone and Our Commitment section.

Time Out: 6:00 PM Learned about grid, flex, and block, and position

f " 1.5 100

sticky in CSS

Hours Worked: 8hrs Listed the assets needed for phase 1 .5 50

Date: 09/17/2024 Listed the assets needed for phase 1 .5 100

Time In: 9:00 AM Checked the phase 1 pages in WebFlow and edited 3 100
details.

Time Out: 6:00 PM Synchronous online meeting for UAS website privacy 1 100
policy.

Hours Worked: 8hrs Phase 2: Ul designing in Figma 3.5 100
- Added details and changes in the layout

Date: 09/18/2024 Message Ms. Nadine to request the assets needed for 5 100
phase 1. !

Time In: 9:00 AM Front-end development:
- Made changes in the WebFlow as requested by Ms. 4 100
Nadine

Time Out: 6:00 PM Created layout for phone screen version of Job
Opportunity section on Career page in Figma. 3.5 100

Hours Worked: 8hrs

Date: 09/19/2024

Time In: 9:00 AM .

Time Out: 6:00 PM Permitted leave

Hours Worked: 8hrs

Date: 08/20/2024 Phase 2: Wireframing in Figma
- Layout concept for Case Studies section on Solutions 3 100
page per Ms. Nadine’s request.

Time In: 9:00 AM Created layout design for Terms and Conditions page 2 100
in Figma.
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Time Out: 6:00 PM

Phase 2: Front-end development in WebFlow

- Designing and adding details on Insights page. 100
Hours Worked: 8 hrs
Date: 09/23/2024 e Phase 2: Front-end development in WebFlow
- Designing and adding details on Terms and 100
Conditions page.
Time In: 9:00 AM e Discussed with Ms. Nadine the changes and 100
additional sections to include in Phase 1.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 09/24/2024 e Phase 1: Ul designing n Figma
- Adding and designing the Certification section on 30
About Page
Time In: 9:00 AM e Phase 2: Front-end development in WebFlow 40
- Designing and adding details on Solutions page.
Time Out: 6:00 PM e  Submitted my information and answered the form
: h A 100
from Sir Kevin as part of my OJT formalization.
Hours Worked: 8hrs
Date: 09/25/2024 e Phase 2: Front-end development in WebFlow
i h . : 100
- Designing and adding details on Solutions page.
Time In: 9:00 AM e Phase 2: Front-end development: 100
- Embedding the code in Our commitment section
Time Out: 6:00 PM e Phase 1: Ul designing in Figma
- Adding and designing the Certification section on 100
About Page
Hours Worked: 8hrs
Date: 09/26/2024 e Phase 1: Front-end development in CodePen
- Coding and styling the Certification section using 50
HTML and CSS
Time In: 9:00 AM e Learned about JavaScript and reviewed the CSS 100
properties.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 09/27/2024 e Phase 1: Front-end development in CodePen
- Incorporating JS in Certification section and 100
embedding it on About page section.
Time In: 9:00 AM e Synchronous online meeting for Makati Health
Department (MHD) - Health Center Virtual Queuing
Management System (QMS) Project. The agenda of 100
the meeting was the resources, progress updates and
timeline for each phase.
Time Out: 6:00 PM e Meeting in person with Ms. Nadine for her to check 100
the development of Phase 1 in WebFlow.
Hours Worked: 8 hrs e Confirmation of Completion: 100

Phase 1 — Website Admin Revamp
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Visual Documentation

Project Deliverable/s Description
Explore Your Opportunities
mmm alialn
- cisco
e Phase 1
2013,2015 Small/Phone screen
i vems layout of the Milestones
Job Position .
N and Job opportunity
é?"i:g:mh Partner of the section.
30 Posiion
2013 - 2014, 2018 -
Cisco Tier 2 Services Partner of
the Year
29\4 Job Position
Case Studies
Phase 2
Initial layout for Case
e Studies section in Figma
uas =

Insights

:"“.5, | u W@ 3‘&.5, | u?;-
@ AN I\ @&* T

e

uas

ofdr

Phase 2
Insights page in made in
WebFlow
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uas Fove  Sowioms  Awet  Insgus  Casen  Comactus

Solutions

imsa

4 & B

ao

Hardware and Network Data Center and Backup Softate Saloilons
Equipment and Solutions i

P rr——

5 % 8
In-country Cloud Offerings Consultation Services. Contact Center Services

Subscription-Based Models

Fead more +

Phase 2
Solutions page in made
WebFlow

Certifications

Huawei Fortinet Checkpoint

od Mobility Associzte

Phase 1

Careers section on
About page in in
WebFlow.

Prepared by:

Mariano, Joshua Rene M.

Intern’s Signature
Date: 10/01/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’'s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 4

Laryze C. Lozano

First week “From Date” :

Universal Access &

Systems Solutions Inc.

Second week “To Date

Bus. Innovation and
Digital Solutions

Hours worked these
weeks:

Mr. Joshua Rene Mariano Total hours completed

September 30, 2024

” .

October 11, 2024

80 hours

304 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE / TIME Description Hours Status /
p Spent | % Completed
Date: 09/30/2024 Read and signed the contract for the MHD project. 1.5 100
Time In: 9:00 AM Messaged Ms. Nadine for the new URL of the website .5 100
Time Out: 6:00 PM Writing the bi-weekly report 4 100
Hours Worked: 8hrs Checked the website’s responsiveness 2 100
Date: 10/01/2024 Minimal changes in the About page as per Ms.
.S 1 100
Nadine’s request.
Time In: 9:00 AM Phase 1: Front-end development in WebFlow
- Imported and placed the digital image badges 3 100
accordingly in the Certification section on the
About page in WebFlow.
Time Out: 6:00 PM Phase 1: Ul design in Figma
- Modified the Home page as suggested by Sir Joshua 2 50
by adding “view all” button below the article and
events section
Hours Worked: 8hrs Learned Bootstrap and its Documentation 2 100
Date: 10/02/2024 Phase 2: Ul design in Figma and front-end
development in WebFlow
- Modified the Home page as suggested by Sir Joshua 3 100
by adding “view all” button below the article and
events section
Time In: 9:00 AM Ul design in Figma
- designed the email form submission template 3 100
generated by submitting the form response in the
Contact Us page
Time Out: 6:00 PM Phase 1: Ul design in Figma
- Minimal changes in Opportunity section. 2 100
Hours Worked: 8hrs
Date: 10/03/2024 Front-end development in WebFlow
-Edited headings and texts in the website for 4 100
consistency
Time In: 9:00 AM Installed and set up software tools needed for web 4 80
Time Out: 6:00 PM development.
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Hours Worked: 8hrs

Date: 10/04/2024

Synchronous online meeting for UAS website privacy

. 100
policy.
Time In: 9:00 AM Received the company-issued laptop. 100
Installed and set up software tools needed.
Time Out: 6:00 PM Front-end development in WebFlow 100
- Added link to social media icons in the footer.
Hours Worked: 8 hrs Synchronous online meeting for Makati Health
Department (MHD) - Health Center Virtual Queuing
Management System (QMS) Project. The agenda of 100
the meeting was the progress updates and phase 1
timeline.
Phase 2: Front-end development in WebFlow 100
- Edited articles and events dynamic page template.
Date: 10/07/2024 Phase 2: Front-end development in WebFlow
- Created CMS for each solution and designed the 80
dynamic page template.
Time In: 9:00 AM
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 10/08/2024 Phase 2: Front-end development in WebFlow
- Created CMS for each solution and designed the 100
dynamic page template.
- Added details in CMS for each solution
Time In: 9:00 AM Front-end development in WebFlow 100
- Added background on other pages.
Time Out: 6:00 PM - Edited collapsible index sidebar on the Terms and 40
Conditions page for smaller screens.
Hours Worked: 8hrs
Date: 10/09/2024 Phase 2: Front-end development in WebFlow
- Edited the Solutions’ dynamic page’s responsiveness 100
on smaller devices.
- Modified the design.
Time In: 9:00 AM Learned back-end and front end. 100
Time Out: 6:00 PM Installed Composer and Laravel.
Set up software and the environment needed for the 100
MHD project.
Hours Worked: 8hrs
Date: 10/10/2024 Phase 2: Front-end development in WebFlow
- - Edited collapsible index sidebar on Terms and 80
Time In: 9:00 AM Conditions page for smaller screens.
Time Out: 6:00 PM
Proposed a schedule to set the mid-OJT meeting. 100
Hours Worked: 8hrs
Date: 10/11/2024 Phase 2: Front-end development in WebFlow
- Edited collapsible index sidebar on Terms and 100
Time In: 9:00 AM Conditions page for smaller screens.
Time Out: 6:00 PM Synchronous online meeting with MHD. The agenda 100

Hours Worked: 8 hrs

of the meeting was the deployment of the QMS
website to the server and internal and external
meetings.
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Visual Documentation

Project Deliverable/s

Description

uas = e
today!
Top-Quality —
Hardware and ek
Network Equipment
Solutions
b g&“"’?.?‘f'%‘“' Solutions

B

View ANl Solutions.

"Eﬂ

Data Center and Backup

Phase 2
Dynamic page template of
each solution page and its

Enhance Your e
e e g responsiveness on smaller
- HEEY screens.
Software Solutions
Solutions ik ’
@ ] 2@3 p—
Reliable Data
Storage
We offer eand In-country Cloud Offerings
uas S Pu  a - s
H
000!
Terms and |
Conditions Application Approval 5
Activation
Application Approval and sroval and
Service Activation on

1. Subscriber affirms that the information
provided in the Application Form and the
supporting documents submitted in
connection therewith are true and correct

»

Subscriber hereby authorizes the Service
Provider to verify such information from
whatever source, and authorizes the hoider,
controller and processor of such information,
as the same is defined in Republic Act No.
10173 (otherwise known as the “Data Privacy
Act of 2012"), including any amendment or
modification of the same, to confirm, release,
share and verify the existence, truthfulness,
and/or accuracy of such information. Any

incorrect information ¢ 4ff Made in Webflow
shall cesuit in the delay or derual ot the

tthe information
ation Form and the
s submitted in

are true and correct

horizes the Service
1information from
authorizes the holder,
or of such information,
1in Republic Act No.

m as the “Data Privacy
g any amendment or
Te, to confirm, release,
dstence, truthfulness,
ch information. Any

S Made in Webflow
4 Or genial ot the

Responsiveness and sidebar
index of Terms and Conditions

page.
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Insights

Articles Events
g a
B iR
i ¥y g
L dﬂ!

Tech Conference 2021

i

e g
g ihg
PER

Heaith Fair 2023

Phase 2
Insights section on Home
page.

You just got a form submission!
‘Contact s Subrission Form

Contact form submission
template sent to email.

Prepared by:

Mariano, Joshua Rene M.

Intern’s Signature
Date: 10/15/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’'s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 5

Laryze C. Lozano

First week “From Date” :  October 14, 2024

Universal Access &

Systems Solutions Inc.

Second week “To Date” : October 25, 2024

Bus. Innovation and
Digital Solutions

Hours worked these

A 80 hours
weeks:

Mr. Joshua Rene Mariano Total hours completed

384 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE / TIME D ioti Hours Status /
escripuon Spent | % Completed
Date: 09/14/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code 2.5 100
- Styled the modal for privacy policy on Login page
Time In: 9:00 AM - Styled the appointments table 2 100
Time Out: 6:00 PM - Styled the registration form 1.5 100
Hours Worked: 8hrs Learned about Bootstrap and VS code 2 100
Date: 10/15/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code (Master Admin) 2 100
- Styled the Personnel page
Time In: 9:00 AM - Styled the Facilities page 2 70
Time Out: 6:00 PM - Styled the Schedule page 2 100
Hours Worked: 8hrs - Styled the List of Services page 2 80
Date: 10/16/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code (Patient Admin) 3 70
- Styled the Edit Profile page
Time In: 9:00 AM - Styled the Password page 100
Time Out: 6:00 PM - Styled the Dependents page 80
Hours Worked: 8hrs
Date: 10/17/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code (Health Personnel) 3 100
- Styled the Daily Appointments page
Time In: 9:00 AM .
Time Out: 6:00 PM - Styled the Weekly Appointments page 3 80
Hours Worked: 8hrs Phase 1: Front-end development for MHD-QMS in 2
Visual Studio Code (Master Admin) 100
- Styled the Appointments page
Date: 10/18/2024 Phase 1: Front-end development for UAS Website
in WebFlow 3 100
- Created CMS for Employee Highlights section on
About page
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Time In: 9:00 AM

Documenting User Story for UAS website
- Solutions page

- 4 100
- Insights page
- Instance and templates
Time Out: 6:00 PM Synchronous online meeting with MHD- QMS. The
agenda of the meeting was the updates regarding 1 100
phase 1.
Hours Worked: 8 hrs
Date: 10/21/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code (Master Admin) 3 100
- Completed the styling of each page
Time In: 9:00 AM Back-end development for UAS website
- Emailing system for contact form submission using 5 60
third party applications.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 10/22/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code (Patient and Health Personnel) 4 100
- Completed the styling of each page
Time In: 9:00 AM Back-end development for UAS website 4
- Emailing system for contact form submission using 70
third party applications.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 10/23/2024 Back-end development for UAS website
- Emailing system for contact form submission and| 7.5 100
newsletter using third party applications.
Time In: 9:00 AM Mid-OJT meeting with Prof. Luisa and Sir Joshua.
Discussed the development of the project, my 0.5 100
performance, and the final report.
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 10/24/2024 Phase 1: Front-end development for MHD-QMS in
- — Visual Studio Code 8 60
Time In: 9:00 AM - Completed and reviewed the styling of each page
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 10/25/2024 Phase 1: Ul design for UAS Website in Figma
- Layout and design for Job opportunity details page 3 50
Time In: 9:00 AM
Time Out: 6:00 PM Phase 1: Front-end development for MHD-QMS in
Visual Studio Code 5 100

Hours Worked: 8 hrs

- Completed and reviewed the styling of each page
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Visual Documentation

Project Deliverable/s

Description

Job Position
B s

Job Overview:

Scope of work

300 postion
Qualifications: 30 osin
300 pontion
300 postion

300 ponition

Figure 1. Job Detais page template

Phase 1 - UAS Website
Design for the dynamic
page template for job
opportunity details page.

JUST IN TIME PRIVACY NOTICE
MAKATI HEALTH DEPARTMENT
HEALTH CENTER VIRTUAL QUEUING MANAGEMENT SYSTEM

Figure 2. Job Detais page template

Phase 1 - MHD-QMS
Login page with modal
containing the privacy
policy.

@ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 3.1. Personnel page

Phase 1 - MHD-QMS
Master Admin Account
- Personnel

- Facilities

- Schedule

- List of Services

- Appointments

- Announcements
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{‘i‘:@ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 3.2. Facilities page

@}"’ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 3.4. List of Services page

@ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 3.5. Appointments page
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@g@ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 3.6. Announcements page

?:3 MAKATI QUEUEING MANAGEMENT SYSTEM

ohn

Figure 4.1. Daily Appointments page

@}; MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 4.2. Weekly Appointments page

Phase 1 - MHD-QMS
Health Personnel
Account

- Daily Appointment

- Weekly Appointments

@ MAKATI QUEUEING MANAGEMENT SYSTEM

Figure 5.1. Edit Profile page

Phase 1 - MHD-QMS
Patient Account

- Edit Profile

- Password

- Appointments

- Dependents
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@ MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Figure 5.2 . Password page

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

s Ao Aot

Figure 5.4. Dependents page

Prepared by:

Mariano, Joshua Rene M.

Intern’s Signéture Supervisor's Printed Name & Signature

Date: 10/31/2024 Date: 10/31/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 6

Laryze C. Lozano

First week “From Date” :

Universal Access &

Systems Solutions Inc.

Second week “To Date” :

Bus. Innovation and
Digital Solutions

Hours worked these
weeks:

Mr. Joshua Rene Mariano Total hours completed

October 28, 2024

November 8, 2024

73 hours

457 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE / TIME Describtion Hours Status /
ptio Spent | % Completed

Date: 10/28/2024 Ul design for UAS Website in Figma 3 100
- Layout and design for Job opportunity details page

Time In: 9:00 AM Front-end development for UAS Website in
Webflow 5 80
- Styled the Job opportunity details page

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 10/29/2024 Front-end development for UAS Website in
Webflow 5 100
- Styled the Job opportunity details page

Time In: 9:00 AM - Fixed the responsiveness and added trigger 3 20
animation

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 10/30/2024 Front-end development for UAS Website in
Webflow 3 100
- Fixed the responsiveness and added trigger
animation

Time In: 9:00 AM

Time Out: 6:00 PM

Hours Worked: 8hrs

Date: 10/31/2024 Front-end development for UAS Website in
Webflow 3 100
- Fixed the rotate-on-hover animation in Employee
Highlights section

Time In: 9:00 AM 5

Time Out: 6:00 PM Half-day at work

Hours Worked: 8hrs

Date: 11/01/2024

Time In: 9:00 AM Holiday
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Time Out: 6:00 PM

Hours Worked: N/A

Date: 11/04/2024

Phase 1: Front-end development for MHD-QMS in

Visual Studio Code 100
- Fixed responsiveness for heading and logo
Time In: 9:00 AM - Fixed responsiveness for Master Admin account 20
page
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 11/05/2024 Phase 1: Front-end development for MHD-QMS in
Visual Studio Code 100
- Fixed responsiveness for Master Admin account
page
Time In: 9:00 AM - Fixed responsiveness for Health Validator account
100
page
Time Out: 6:00 PM - Fixed responsiveness for Patient account page 100
Hours Worked: 8hrs
Date: 11/06/2024 Ul design for UAS Website in Figma 100
- Layout and design for Case Study page
Time In: 9:00 AM Front-end development for UAS Website in
Webflow 70
- Styled the Case Study page
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 11/07/2024 Front-end development for UAS Website in
- . Webflow 100
Time In: 9:00AM - Styled the Case Study page
Time Out: 6:00 PM
- Edited the content of Case Study pages 50
Hours Worked: 8hrs
Date: 11/08/2024 Front-end development for UAS Website in
Webflow 100
- Edited the content of Case Study pages
Time In: 9:00 AM - Reviewed the content of Case Study pages and 100
the links
Time Out: 6:00 PM Synchronous online meeting with MHD. The agenda
of the meeting was the development of the QMS 100

Hours Worked: 8 hrs

website and timeline.
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Visual Documentation

Project Deliverable/s Description

uas

Data Analyst
B Cowblhabinict. | 9 S s

Job Overview: odbics

0000

View more jobs
Scope of work: Product Manager

UX Designer

s Dynamic page template
for job opportunity details
page.

Qualifications:

uas -
(-]

@00006
Figure 1. Job offers page template

Case Studies

Sanidng Education Energy

Food and Beverage

Manutacturing Health Care Hospitaiity Case StUdieS SeCtiOn in
Solutions page.

Telecommunications

Figure 2. Case Studies section
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Prestigious University Enhances Learning
Experience with UAS Solutions

The Problem

B0OrEg the dherse range o devices BITUGH by Sdents tacuty, and
queats.

Gmvces ooressly and securwy.

and Sign-On

Soions Tt sty he process for Suents g Quests These sonions

compromeng secusty

st trests Ths evsusen Pt o conrectes devices mest e
Lrvversay s ey stancas

Expert Support and Maintenance:

2477 Mook Assntance: UAS pronians Found e ok wppert o

Itravinciure. Thew Inrohvemert gur e 1 e Lriversay e eves
g austey servce ana suppent

Case Studies Monsocum el

Soking Oil & Cas.

000006 RS —

Figure 3.1. Case Study page in laptop screens

Case Study page template
design in laptop, tablet
and mobile screens
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Education

ious University Enhances
Learning Experience with UAS
Solutions

The Problem

In its ongoing efforts to improve students' learning experiences, this
prestigious university recognized the need for a “Bring Your Own Device"
(BYOD) policy. This requirement led the institution to partner with UAS for
advanced IT solutions.

Key Components of the Project

Unified and

Centrally

Managed

Infrastructure L

Unified and Centrally
Secure A A Infr:
ucture:

Onboarding and
Sign-On
Capabitties Wired and Wireless Network: UAS deployed a
unified and centrally managed wired and
wireless infrastructure. This comprehensive
network solution ensures strong and reliable
Maintenance connectivity across the campus, supporting the
diverse range of devices brought by students,
faculty, and guests.

Expert Support
and

The new
was seamlessly integrated with the university's
existing systems. This integration facilitates
smooth and secure onboarding and sign-on
processes, allowing users to connect their
devices effortiessly and securely.

Secure Onboarding and
Sign-On Capabilities:

Efficient Onboarding: UAS implemented secure
and efficient onboarding solutions that simplify
the process for students and guests. These
solutions ensure that users can quickly and
securely connect to the network without
compromising security.

y The
system includes advanced security measures
to protect the network from unauthorized
access and potential threats. This ensures that
all connected devices meet the university's
security standards.

Figure 3.2. Case Study page in tablet screens
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Education

Prestigious
University
Enhances

Learning
Experience with
UAS Solutions

3 Made in Webflow
The Problem

Key Components of the
Project

Unified and Centrally
Managed
Infrastructure

Secure Onboarding
and Sign-On
Capabilities

Expert Support and
Maintenance

Unified and

Education
us

ty
£

with
ions

N Made in Webflow

IS FivRISn

In Its ongoing efforts to improve students’

Figure 3.3. Case Study page in mobile screens

Prepared by:

Mariano, Joshua Rene M.

Intern’s Signétu re
Date: 11/12/2024

Supervisor’s Printed Name & Signature
Date: 11/12/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 7

Laryze C. Lozano

First week “From Date” :

Universal Access &

Systems Solutions Inc.

Second week “To Date” :

Bus. Innovation and
Digital Solutions

Hours worked these
weeks:

Mr. Joshua Rene Mariano Total hours completed

November 11, 2024

November 22, 2024

80 hours

536 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
S ours tatus
DATE / TIME Description H S 7
escriptio Spent | % Completed
Date: 11/11/2024
Time In: 9:00 AM e QA Testing of UAS Website 100
ime In: 9:
Time Out: 6:00 PM 8
Hours Worked: 8hrs e Writing my OJT bi-weekly report. 30
Date: 11/12/2024
Time In: 9:00 AM e QA Testing of UAS Website 100
8
Time Out: 6:00 PM
Hours Worked: 8hrs e Writing my OJT bi-weekly report. 100
Date: 11/13/2024 .
Time In: 9:00 AM e QATesting of UAS Website 100
ime In: 9:
Time Out: 6:00 PM e  Emailed the OJT bi-weekly report to Ma’am Luisa. 8 100
Hours Worked: 8hrs e  Started writing the draft of the OJT Final Report for 10
MMS 200 Special Project.
Date: 11/14/2024
Time In: 9:00 AM e QA Testing of UAS Website 100
ime In: 9:
" 8
Time Out: 6:00 PM e  Started writing the draft of the OJT Final Report for 15
Hours Worked: 8hrs MMS 200 Special Project.
Date: 11/15/2024
Time In: 9:00 AM e QATesting of UAS Website 100
8
Time Out: 6:00 PM
e  Started writing the draft of the OJT Final Report for 20
Hours Worked: 8hrs MMS 200 Special Project.
Date: 11/18/2024
Time In: 9:00 AM e QATesting of UAS Website 8 100
ime In: 9:
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Time Out: 6:00 PM

Started writing the draft of the OJT Final Report for

8 . 25
Hours Worked: 8hre MMS 200 Special Project.
Date: 11/19/2024
QA Testing of UAS Website 100
Time In: 9:00 AM 3
Time Out: 6:00 PM Started writing the draft of the OJT Final Report for 30
Hours Worked: 8hrs MMS 200 Special Project.
Date: 11/20/2024 QA Testing of UAS Website 100
Time In: 9:00 AM Started writing the draft of the OJT Final Report for 6.5 33
MMS 200 Special Project.
Time Out: 6:00 PM Discussing the final requirements for completing my
OJT period with Sir Kevin, head of talent Acquisition,
including obtaining my certificate and sealing the 1 100
evaluation form that will be provided by my
supervisor.
Hours Worked: 8hrs Synchronous online meeting with UAS team for the
workforce tracker system. The agenda of the meeting 05 100
was the development of the U/UX design of the ’
system.
Date: 11/21/2024 QA Testing of UAS Website 100
Time In: 9:00 AM Started writing the draft of the OJT Final Report for 3 35
MMS 200 Special Project.
Time Out: 6:00 PM Setting up my UAS email account on Outlook and 5 100
Hours Worked: 8hrs requesting access for Workforce Tracker app.
Date: 11/22/2024 QA Testing of UAS Website 100
Time In: 9:00 AM Started writing the draft of the OJT Final Report for 3 37
MMS 200 Special Project.
Time Out: 6:00 PM Assessing the layout and design of the current 3 100
workforce app.
Hours Worked: 8 hrs Company Event from 4pm-6pm 2 100
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Project Deliverable/s Description

uas

DOCUMENT TITLE:

Customer: UAS
Title: User Acceptance Test

Document Name: UAS User A Test — Company Website Tracker '

General Access

*  Should be able to see header and UAS
Video.

o Embed Video is playing, and initially muted.

e Our Commitment section is visible and

imating with luti

e Hovering on the axis will make the

faster

* Hovering on any of the 4 commitment
capsules (People, Process, etc.) will show UAS Qompany
its description directly below it. We bSIte

e Our Solutions section is visible, shows a
total of 6 solutions and a button “View All User Acceptance TeSt

Solutions” to direct a viewer to the fOI'm .

lutions page.

* By clicking “View All Solutions” button
directs you to the page.

e Every solution shown below should have a
button on each of them and directs you to
their perspective page.

* Partners section is visible and traversing
from right to left.

* Insights section is visible, showing two
sections “Articles” and “Events”

* Articles section shows only an image.
Hovering on any article will show its
description inside, sliding from below.

e Events section shows an image and its
description below (Date, title, and
description). Hovering on any events will
move the image and descripti pward:

« Clicking on any of the articles will direct
you to its perspective subpage.

*  Clicking on any of the events will direct you
to its perspective subpage.

b A 108-109 Reliance IT Center Building, 99 E. Rodriguez r. Ave.,
) Pasig City Metro Manila, Philippines 2
T +63288918330 | W www.uas.com.ph

E customercare@uas.com.ph
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uas

“View All Articles” button is visible and
directs you to the insights page with the
tab initially on articles section

-

“View All Events” button is visible and
directs you to the insights page with the
tab initially on events section

Work at UAS Section is visible, containing
the title, a description, a button, and an
image beside it.

By pressing the “Join Us” button you will be
directed to the Contact Us page.

Reach out to us section is visible.

By pressing the “Contact Us” button you
will be directed to the Contact Us page.

General Access

Solutions section is visible, shows a total of
7

Every solution shown below should have a
button on each of them and directs you to

their perspective page.

Case studies section is visible, shows a total
of 9 case studies.

Every case study shown below should have
a button on each of them and directs you
to their perspective page.

General Access

Should show the title, its description, and
and a corresponding image of the clicked
solution on the top-most yellow section of
the page.

Should show all the icons, characteristics
and description on each column section on
the white section of the page.

Talk to Us section is visible

By pressing “Talk to Us!” button, it will
direct you to the Contact Us page.

e “Solutions” or “View More/All Solutions”
section is visible showing only 3 solutions

and a “View all Soll " button.
e By clicking “View All Solutions” button
directs you to the page.

Every solution shown below should have a
button on each of them and directs you to

their perspective page.

108-109 Reliance IT Center Building, 99 E. Rodriguez Jr. Ave.,
Pasig City Metro Manila, Philippines

+63 288918330 | W www.uas.com.ph
customercare@uas.com.ph

»

m -

OJT Report: UI/UX Design Internship

75



INTERNSHIP EVALUATION FORM
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% s ey i
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Bt ha T Coagaany ano e
I Usarfi ceed i A A T |
| N ot deage, are e o b et o

Internship Evaluation
B [ Al Form with grade and
: remarks from my OJT
evaluators.

S
s . 3 Proncnge ang sakitons are e e 0 reose, s et

4 e o e e o O 0 o e n 33 af e, She Sexewiar |
I TS FRRTE [acton 01 o st tomdoes o
e e 7" [t bpear,desumarng oy
gt e e oy o et
[ e

[actees 2 natget
o b peor v, s cnar s

e e
[ ——— 10054 conpinten of UAIK taska v he -
aatn v Gandirs | shocatea s

rlopsralfin
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150U HAORMANG iy
T s e .
UNSATIFACTIRY PERFOR AARLE
intem's Details Prepais and Evaiusted by Recened by:
Laree Zoarano Jashu Rans Harians st Protoss Luesa Galsan
Studert's Nama Internahip Susesvisor MM 200 Adviser o Laryzs Lozane
fsigrature abore printed rarmel isignaturs abave pinted rams) st atove printed neme
Nici Fape larcon Dr. Emaly Amoioza.
Groatives Head & Caordinatar UPOLHFICS BAMS Program Cnair
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ON-THE-JOB TRAINING REPORT

Universal Access

August 19, 2024 To Decomber _, 2024

‘Submitted On:

December _, 2024

Purpose of the Report

The purpose of documenting On-the-~Job raining experience is 1 reflect te
practcal agpiication of the theoretical knowledge on multnedia leamed in the
academic settng. This report records the company's background, OJT description,
weekly tasks, challenges, contrdutions, and accomplishments in the company. It
also includes the trainee's mulimedia use, lechnique, and S0 and technical skils
gained duing the intemship. This documentation helps to evakiate the learming

Objectives of the OJT

‘The objective of the OJT includes the folowing:

1. To demonstrate and apply the theoretical knowledge and technical
skits acquired
fiold.

2. To gain hands-on experience by working on real-worid projects and

reamwork.

‘and problem-soiving skils in the work settings.

3. To explore new and emerging mulimedia technologies and ends.
including such as responsive design. accessibilty standards, and
user-centric methodologies.

Significance of OJT in Career Development

The On-the-Job training is crucialfor the development of multmedia students
skils, design thinking, and competancies relevant 10 the professional field, and
bridges the gap between theory and practice. They will gain valuable experience
through working on a project. collaborating with the team. and communicating with

the clent They o and
have the opportunty o enhance their skils Evough feedback from industry
professionals. By reflecting on their accompishments and evaluatng thei tasks.
they can identty areas for mprovement. This process not only buids thew

path

In the local setting, the OJT haips adapt to the reglon-speciic user preference
‘and cutural nuances, ensuring hat the design or digital product ey produce woukd
be impacthul and relevant. I the locakzation of & dighal product, he designer or

creator al, inguistc,
of the target audence to enhance usercentric design and functionalty in
‘acconsance wih her needs.

In e global context, the OJT plays @ signifcant fole n introducing new
mutimedsa technologes. such as Al technalogy. and emerging trends in techneues.
protocols, and methods for usercentric designs to multimedia ntern hat s used
lobaly. it equips them 1o be competitive in the global market and 1o also contrius
1o mumedia nitatives

Universal Access Systems and Solutions Inc. (UAS) is a forward-thinking
‘company dedicated 1o empowering crganizations by providing agle and evolving IT
Solutions that shape and support communies since 2005. With ther professionals
Wih more than 20 years of experience in information technology, they bring
technological innovative soluions that bring people and technology togeter and
holp various companies trive wih new technology. Over the years, their pariners.
have recognized them, driven by their four founding pilars: Bestof-breed IT
infrastructure, enterprise sciuions, pure fiber connectivy, and managed services.

They are commitied 1o shaping communiies “trough agie and evoing
solutions. that provide profitable and cost-efficient platiorms. for the future of our
people” and @ vision 1o provide ‘access 10 success-diving technology’ o al
‘oanizations. trough their servico-oriented services. Their services and products
include [T infrastructure sokitons, sofware sokusons, cabling and connecevit,
managed services, and indusiry solusions.

The OJT traines was supervised by S Joshua Rene Mendez Mariano.
Development Networks Engineer in the Bus. Innovation & Digital Solutions
Department all throughout the duration of the OJT. As an OJT supervisor, he
‘coordinated with UP Open University stakenolkders on behalf of UAS Sokutons Inc.
and ensured a smooth process of the OJT program. Thiough him, the rainee was.
introduced 10 new mulimedia technologies and emerging rends uliized by ther

company.

Draft of the Final
Report for MMS 200
in-progress.
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Mutimedia Tecnnology Adoption

UAS verages the use of mulieda lechnologes and bands 1o debver

3855905 a1 ciher macia procucts for DrOMElons! purpoSes and ASSets for weDs18s.
00 systems. As for their sofars cveicpers, ey s Visual SUxo Code. XAMPP.
it and Gibesh. They a0 ikze the Larave framawcrk, Javascript Vel
sy, PP, a0 oer avaable languages apar from HTML and CSS. Whan 4
ormes ta UVUX design and front-end daveloprent, orine Wbrales for onts, color
e, €S8 components ibrares (6. Flowbyio, Totwind, and Bostsiap), and ccn
oraies (5.0, Heroicons). For tuling websies or Aoplcaton sysiers. ey aso use
vadious platorns sisch as WeGFlon, WordPress, and Microsot Power Apps st 16

fostar and basr

O 10 the nature of he wor. they aiea adopled colaBOratoN platirme: for

leam meetings and upcates such as Wedex, Googee Moet, MicrosoR Tears and

Protocols and Standard

Upon the start of the project, Ihey priesize dofiing fhe company's brand
Gasig, inchusing s color patata, font stye, and design apSIOREN, ensuring brand
consutency across s patiorrs. A% mach as possibie, ey aim for 3 moden and

uve cesign whie st Todow”g e company's A Functory-wse. ey
make s ha the e projct i resgoniv. acapive 10 scree sz,
accessitl, and wmer-cranisd. advering o b basic siandard for websls and
appicaton oo fatace

they. Joumeyis
which serves a5 & marwal o Mok 4 ease for the Cwner and Use 10 navigate
rough the sae o sppbcaton. Onca the developers hisvs compieted the pages of
e il a5 w4 1 dosgn s Runchonsiy. 1 st urdarge Cualty Aseurance
203 b ceviewnd by e owner Beford I i Ol ready for Gepioyment. The A

Aesior wil arure the Overal quay cf the st or agplcation, anuing Tt o the

integration of innovstive Multimedia Trends.

Ao an T s compay, ey ancauge el peosle 10 leverage
Inovatia rands tht can snhance i cuaky of thei work. snsurng Pesbiy

ooy on 01 1
hbots (20, GRIGPT). are iz 1 hefp deveopers it e code, Dyamic
Cortan Marwgemart Syt (GM) featirs it A1 iogaon on it webate
e plstom wih ncless Code, Sieh 35 WebFiow, 8 hel ceiopers 1
croste, manage, 4% genorate coment mcre oy Moreower, patorms e
Vet ana WorsPress ofer megrsiors nd cusean eoe o o Rewtty
a0 orenang ncinass orSeveopers

3. Training Program Description

The raner's 600 hours of Onheob Taaineg in fhe Bus. inovaton 8
Digtal Sekions Doparimant staried on Augusl 18, 2024 and endad on Dacermber
_ 2024, The Bus. Innovaton & Dighai Solusons Depariment. Tha OJT program

Responsibilies and Dutios

Dusing the curaton of the JT. the main resgorsibites g dutles of e

[y —

& Creste UVUX dasigning and prototyping for the main website on
he webait transier project. Thi Inckides ressarching user nseds,
defing cear objectes. and colaboratig wih he Siatehoders 1o
gather mquremerts, The mont invoives Greatin wirekarmes st
Geveopng an Mieraciive priohe I Figma whke enaunng et e
dasign s visusly appening aod anhances user engagerent

B Leam hasic HTMLICSS and have Iab exsreisss for ssssssment
“This volves uncerstancing the Basie sCKres of atng web pages.

‘covering topics on WML fements. aires. and CSS propertes. an!

Bpplying thase concepts In practcal 1ab sxercass for assessment 1

‘gouspe n unciarstansing and prficency it HTMLICSS

webaites 3 spplcations. I nciies sy user feadbck s
certormancn et o coniy areas of srnancemants on ey
carioyen et The rocess ivones erfancr the s merlace
o botsr experiance an engagement, enproving arc g the
Vel coign, and emeuring consitency and inkie uses xperience

[msp—

d. Learn sbout the Webflow platform and Laravel framework. It
invoives indersianding ek fincionalibes and apslicalions. For
Webliow, 8 lnvoives mastering eonlent. mansgement. CMS, 8
buting we pages. For Larave, # o

. Atnd mestings for the webss transter signment. § incudes

e team 15 ensure Dl the preject goals. Uimakne, 306 requiments.
e met, inclusing clarfying designs, functonakty expectatons.
adressing techncal considoraons. and CornatNg tAsks W e
oam.

. Daly activity roporting. 11 invohved documartng. regortng. and
Summatzng Lasks, pogress. nd schievements accomplied witie &

ek

Prepared by:

Mariano, Joshua Rene M.
Intern’s Signature Supervisor's Printed Name & Signature
Date: 11/27/2024 Date: 11/12/2024
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Intern’s Name

Company

Dept. Deployed

Supervisor’s Name:

Work Schedule

BIWEEKLY PROGRESS REPORT No. 8

Laryze C. Lozano First week “From Date” :

Universal Access &
Systems Solutions Inc.

Hours worked these
weeks:

Bus. Innovation and
Digital Solutions

Mr. Joshua Rene Mariano Total hours completed

November 25, 2024

Second week “To Date” :

December 4, 2024

64 hours

600 hours

Weekdays - 9:00 AM - 6:00 PM (12:00 PM - 1:00 PM Lunch Break)

Task
DATE /TlME D ntion Hours Status /
escriptio Spent | % Completed
Date: 11/25/2024
" e  Wireframing in Figma for UAS workforce tracker 5 20
Time In: 9:00 AM
Time Out: 6:00 PM e Writing the draft of the OJT Final Report for MMS 200 40
Special Project. 3
Hours Worked: 8hrs e  UAT Testing of UAS Website 100
Date: 11/26/2024 e  Wireframing in Figma for UAS workforce tracker 6 40
Time In: 9:00 AM e Writing the draft of the OJT Final Report for MMS 200 45
Special Project.
Time Out: 6:00 PM e UAT Testing of UAS Website 2 100
Hours Worked: 8hrs
Date: 11/27/2024 e Wireframing in Figma for UAS workforce tracker 6 100
Time In: 9:00 AM e Synchronous online meeting with UAS team for the 1.5 100
workforce tracker system.
Time Out: 6:00 PM e Synchronous online meeting with Sir Chris for the .5 100
workforce tracker system wireframe.
Hours Worked: 8hrs
Date: 11/28/2024
- e Layout designing in Figma for UAS workforce tracker 5 30
Time In: 9:00 AM
Time Out: 6:00 PM e Writing the draft of the OJT Final Report for MMS 200 3 50
Hours Worked: 8hrs Special Project.
Date: 11/29/2024
Time In: 9:00 AM e lLayout designing in Figma for UAS workforce tracker 8 50
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 12/02/2024 e layout designing in Figma for UAS workforce tracker 8 70
Time In: 9:00 AM
Time Out: 6:00 PM
Hours Worked: 8hrs
Date: 12/03/2024
e Layout designing in Figma for UAS workforce tracker 6 70
Time In: 9:00 AM
Time Out: 6:00 PM e  Writing the draft of the OJT Final Report for MMS 200 2 55
Hours Worked: 8hrs Special Project.
Date: 12/04/2024 e layout designing in Figma for UAS workforce tracker 4 100
Time In: 9:00 AM e Writing the draft of the OJT Final Report for MMS 200 4 60
Special Project.
Time Out: 6:00 PM
Hours Worked: 8hrs
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Visual Documentation
Project Deliverable/s Description

STracker (Staff Management)

M converge ICT Solutions Inc.

&

STracker (Staff Management)

B converge ICT Solutions Inc.

Sebct pontion Required Position
Network Engineer 7 Technical Support

W Technical Support -
NOC Engineer

n

perm— UAS Workforce
iy IS em— I Tracker System Ul
e Design in Figma (Dark

Systems Engineer

wocigee version)

System Administrator

Security Engineer

STracker (Staff Management)

‘

@ Carlos Vernon Villaverde
[ === ]

© @
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STracker (Staff Management)

STracker (Staff Management)

seect Posiion Reguired Position
Network Engineer 7 Technical Support
¥ Technical Support Vo nginer
Project Manager

s Sy IT Helpdesk support
Network Administrator

7 Service Desk

Systems Engineer

NOC Engineer

System Administrator

Security Engineer

Required FTE
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= STracker (Staff Management) ® 2

LR Chent Dashboara Searcn Q z
Fies chers Q& ‘s Converge ICT Solutions Inc.
. Coumsc >
. ComvergeicT
Solomne.
L
Varae
2. vt >

St Lukes N
Medical Center

Aydaandine. >

Development
Corporation

Bangho Sentrat
Pipinas

Chent Dashboard Q x
Fier chent Q & [— Converge ICT Solutions Inc. o
= coumnc > o honird oo Requarre
- o Network Engineer ¥ Tachnical Support » -
e @ v rechnical support — "3 -
Ll —— S . - UAS Workforce
PN e o Tracker System Ul
e — Des[gn in Figma (Light
At > @ rocoemn version)
— R
(milml ’ Security Engineer

Bangho Sentral
g Pipinas

Save Changes ®

Page was not saved. Do you want to
‘save the changes?
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STracker (Staff Management) @ -
Empioyee Dashboard D)
Carlos Vernon Villaverde
‘m‘s n;«ms.wm .
Ml Ms"ag ﬁn:nuuaow-yy,
® @ =
— Glenn Rodriguez Converge ICT Solutions In.c
Mon Marc 22,202 “as0 "
STracker (Staff Management) @ a

Employee Dashboard > Add employee

s
/

‘@)
-
—

N

\

ie
HES

[rE— ey

O
. Courechc >

Comvergeicr

Solutions Inc.
Lo i
Vot
O, caestiak >
>
Nedica Center

Ayalalandine. >

Makati
Development
Corporation

Bangho Sentral

g Pilpinas >

STracker (Staff Management)
Cllent Dashboard > Add chent
ot
Select Position Required Position
Network Engineer 1T Technical Support

IT Technical Support
Project Manager
Network Security
Network Administrator
IT Service Desk
Systems Engineer

NOC Engineer

System Administrator

Security Engineer

NOC Engineer

IT Helpdesk Support

\':‘w x|

Required FTE
» - N
s 0 -

s 0 -

OJT Report: UI/UX Design Internship

84



&
o

STracker (Staff Management)

Erooyes Dashbosro = &dit

L]
x

3, Carlos Vernon Villaverde
) e Tt Support
- e |

B reavopanmont
&L Add Position

Add Department:

Type vabe

T
Sacurity

1T Supsert

e wsepmg

Prepared by:

Mariano, Joshua Rene M.
Intern’s Signature Supervisor’s Printed Name & Signature
Date: 12/04/2024 Date: 11/12/2024
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Appendix B: Photos of Projects Accomplished

A. Universal Access and System Solutions - Official Website

Discover Innovative IT Solutions and
Unparalleled Commitment to Excellence

Professionals with 20+ YEARS of experience
in INFORMATION TECHNOLOGY

Our Commitment

Our Solutions

Harcwace and Natwark oata
Equpment and Selutions

2.

Contact Conter Servicen

n-ceuntry Cloud Otferinge

Figure 1.1. Home page of UAS Website
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a8

Hardware and Network
Equipment and Solutions

%

Consultation Services

Banking

Food and Beverage
Manufacturing

Oil & Gas

Solutions

ver Tailored IT Solutions for Your Unique Neet

&

Data Center and Backup
Services

8

Contact Center Services

&
S

Software Solutions

Case Studies

Education

Health Care

Retail

00006

.
8

In-country Cloud Offerings

Subscription-Based Models

Energy

Hospitality

Telecommunications
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Welcome to UAS

Mission Vision

Our Solutions

Hargware and Natwork Data Center and Backup Software Solutions
Equipment and Services
Salutions

J
In-country Cloud Consultation Services Contact Center Services
Offerings
~
Milestones

"

15C
- —_— e -

Figure 1.3. About page of UAS website
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Find a Career You're Passionate About

Our Culture

Growth Innovation
Collaboration
Inclusivity

Recognition

Khyle Muyco Keneth Capsitrano Mariel Lagman Lorraine Yabut

Explore Your Opportunities

|}

HR Coordinator

Web Developer

Financial Analyst

Customer Service
Representative

Software Engineer

Gallery
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Figure 1.4. Careers page of UAS website

We'd love to hear from you!

Find our offices and

get in touch with us. How can we help you

today?

Personal Information

Company Information

L/ Details

000006

Figure 1.5. Contact Us page of UAS website
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B. Makati Health Department - Queuing Management System

JUST IN TIME PRIVACY NOTICE
MAKATI HEALTH DEPARTMENT
HEALTH CENTER VIRTUAL QUEUING MANAGEMENT
SYSTEM

The City Government of Makati (Makati Health Department) values the privacy and
securty of your personal data which shall be used to faciltate your Health Center
Queuing Ticket. Rest assured that all personal and sensitive information that you may

provide is kept secure and confidential in compliance with Republic Act No. 10173
otherwise known as the Data Privacy Act of 2012.

To know more details on how we use, store, protect and handle your personal data
please read our Privacy. No

have read, understood, and agree to the processing of my personal data in
accordance with the Privacy Notice.

Figure 2.1. Login page of MHD-QMS

MAKATI QUEUEING MANAGEMENT SYSTEM

First Name:

Middle Name:

Last Name: *

Suffix:

Email: *

Password: *

Confirm Password: *

Birthdate: * dd/mmyyyyy ®
Gender: * Male

Mobile Number: * 0930000000

Address: *

Barangay: Bangkal

Yellow Card Number:

Figure 2.2. Registration page of MHD-QMS

New Password

Show Password
Confirm New Password

Show Password

Change ord

Figure 2.3. Password page of MHD-QMS
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a. Master Administrator Dashboard

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

First Name

— Middle Name

Last Name
Personnel

Email
Facilities

Health Facility

Select Health Facility v

m

Schedule
List Of Services

Appointments Search

Fes ame Wi e e | et | Hekwrediy =
n mn In email@email.com Bangkal

Announcements

Logout

Figure 2.4.1. Personnel page

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Facility Name

Operating Hours. . O to e o

Operating Days * Monday
Tuesday
Wednesday
Thur
Friday
Saturday
Sunday

Address

Contact Number

Logout

e T — = = e

Banglal B00AM 500PM RODRIGUES ST, BANGKAL NA m m
Carmona 800AM 500PM 3002 H. SANTOS ST. CARMONA NA m
Kasilawan 800AM 5000M PASCUA ST, KASILAWAN NA st | eete |
La Paz 800AM 500PM ARCHIMEDED ST, LA PAZ N/A m
Olympia 8:00AM 500PM FORTUNA ST, OLYMPIA NA m

Figure 2.4.2. Facilities page
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MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Figure 2.4.5. Master Admin Appointments page
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@ MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe File Upload:

Figure 2.4.6. Announcement page

b. Health Administrator Dashboard

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Figure 2.5.1. Daily Appointments page

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Figure 2.5.2. Weekly Appointments page
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c. Patient Dashboard

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

First Name * John
nnnnnn

Middle Name A
Last Name * Doe
Birthday * 01/01/1990
Sex Male
Phone Number * 09171234567
Address * 123 Main St
Barangay”
Yellow Card 1234567890
Number

Figure 2.6.1. Edit Profile page

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

Date and Timeslot

10/14/2024 BO0AM - 5:00PM San Antonio John A. Doe

Figure 2.6.2. Patient Appointments page

MAKATI QUEUEING MANAGEMENT SYSTEM

John A. Doe

First Name

Book An Appointment Middle Name
Edit Profile D
Birthday - =
Sex

eeeeeeeee

Figure 2.6.3. Dependents page
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d. QMS Application Introduced to the Public in Makati’s Official Facebook
Page

@ My Makati
5d- @

Visit the link makatihealthappointment. ph OR scan the QR code on the picture

! Make booking your appointment at health centres easier.

for quick access.

Schedule online today for fast and convenient service! Follow the Simple process

for better care of your health!

MAARI NANG
MULING MAG-BOOK
NG APPOINTMENT
SA HEALTH CENTERS

Figure 2.7. Facebook post of Makati QMS application by Makati Government [My
Makati]
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C. UAS Staff Management Tracker (STracker) UlI/UX Design in Figma

a. Client Dashboard

STracker (Staff Management) @ -

Client D:

Converge ICT Solutions Inc

Converge ICT
Solutions Inc.

pital ng
Makat

Eastw

ng Pilipir

Z
g

&
5
¥
N

Employee Name

Jose

“o

Juan Kamote

Lorem Ipsum

Lorem Ipsum

Lorem Ipsum

Lorem Ipsum
Lorem Ipsum
Lorem Ipsum

Lorem Ipsum
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Appendix C: Documents/Certificates

A. Training Form

FACULTY OF INFORMATION AND COMMUNICATION STUDIES

UNIVERSITY OF THE PHILIPPINES
OPEN UNIVERSITY

Maahas, Los Banos, Laguna 4031
(049) 536 6001 to 06 loc. 841, 334; 536-5993

30 July 2024 OFFICE OF THE CHANCEL; O
UP OPEN UNIVERSITY "
DR. MELINDA DP. BANDALARIA (=0
Chancellor
UP Open University
Los Bafios, Laguna
i o [
Dear Chancellor Bandalaria, Y e Ref.No.: £24 1088

| am happy to inform you about an initiative being undertaken by the Faculty of Information and
Communication Studies (FICS) to enhance the educational experience of our Bachelor of Arts in
Multimedia Studies (BAMS) students through practical training opportunities. FICS is currently
exploring the implementation of On-the-Job Training (OJT) and internships as a means to fulfill the
requirements for the MMS 200 capstone projects. This approach aims to provide our students with
valuable hands-on experience that complements their academic learning.

| am pleased to share that the IT company, Universal Access and Systems Solutions (UAS), has
offered a paid OJT opportunity to one of our BAMS students, Laryze Lozano. This collaboration has
undergone thorough vetting by our Institutional Linkages Officer, and | have attached the verification
document for your reference.

Moreover, the training plan associated with this internship has been reviewed and approved by
UPOQU's Legal Office. They have advised us to designate you as the signatory on the training plan,
which is also attached for your review.

We would like to utilize the UAS internship as a pilot program to assess the potential of OJTs and
internships for MMS 200. Assistant Professor Luisa Gelisan will serve as the adviser for the MMS
200 course, ensuring proper guidance and oversight throughout the internship process.

FICS and UAS have agreed on a regular monitoring form to track the progress and performance of
the student during the internship.

In light of these developments, may | kindly request your signature on the training plan to formalize
this arrangement?

Thank you for your attention to this matter. | look forward to your favorable response.

Sincerely,

DR. DIEGO S. MARANAN DR. EMELY M. AMOLOZA
Dean and MMS 200 Coordinator S Program Chair
FICS FICS

CC: Assistant Professor Luisa Gelisan
Legal Office APPROVED:

Institutional Linkages

upou.edu.ph/home | fics@upou.edu.ph MELIN dP. BANDALAR'A
hancellor
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UNIVERSAL ACCESS AND SYSTEM SOLUTIONS
LT OPERATION DEPARTMENT

On-the-Job Training (OJT) Training Plan

Part 1: Company and On-the-Job-Trainee (OJT) Information

Complete the contact information for the Employer and the Trainee.

COMPANY NAME: UNIVERSAL ACCESS AND SYSTEMS SOLUTIONS PHILIPPINES INC.
ADDRESS: 108-109 IT RELIANCE CENTER CONVERGE BUILDING, E RODRIGUEZ PASIG CITY
MAIN LINE OF BUSINESS: IT - SYSTEMS INTEGRATION

TRAINEE NAME: Laryze Co Lozano EMAIL: laryze19@gmail.com TELEPHONE #: 09452805310
BEGINNING DATE: ESTIMATED END DATE: TOTAL TRAINING HOURS: 600 Hours
July 29, 2024. November 8, 2024
STIPEND/ALLOWANCE (SPECIFY AMT IF Others (e.g. free shuttle, free meal, etc.) (Optional)
APPLICABLE): =
# 200 per completion of 8 hours

Part 2: Project Details

PROJECT TITLE:
On-the-Job Training UIUX Website Transfer Collaboration Program

PROJECT OBJECTIVES:

«  Toprovide hands-on experience and practical knowledge to a trainee in the field of UI/UX design.
*  Tosupport the professional development of the trainee in designing Figma, prototyping, and user interface/user
experience (UI/UX) design.

e  Toidentify and cultivate potential future employees for UAS.

e  Toenhance productivity and innovation within UAS through fresh perspectives and ideas.

BRIEF DESCRIPTION OF THE PROJECT:

The On-the-Job Training (OJT) Program at UAS focuses on offering a comprehensive learning experience to a single trainee
specializing in UI/UX design. This program is designed to provide practical knowledge and hands-on experience in designing
Figma, creating prototypes, and improving user interfaces and user experiences. The trainee will work closely with our
experienced UI/UX design team, participating in various design projects and tasks. This program aims to equip the trainee
with the skills and knowledge needed to excel in the field of UI/UX design, while also contributing fresh perspectives and
innovative ideas to UAS. Through structured supervision and evaluation, we aim to ensure a valuablé and enriching
experience for the trainee, ultimately fostering their professional growth and potential integration into the UAS team.

PROJECT TYPE:

[CJSYSTEMS DEVELOPMENT [JINFORMATION SYSTEMS SUPPORT ACTIVITIES
[[JMODULE OR COMPONENT DEVELOPMENT [JTECHNICAL WRITING

[JCOMPLETE SOFTWARE DEVELOPMENT [CJUSER TECHNICAL SUPPORT ACTIVITIES

HwessiTe (BSCS-IST) OR WEB APPLICATIONS DEVELOPMENT | [CJTECHNOLOGY RESEARCH
[CITECHNOLOGY MANAGEMENT AND PLANNING
[CJOTHERS, PLEASE SPECIFY:

TECHNICAL SUPPORT

Page |10f3
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Part 3: Training Information (please use a separate sheet for part 3 if necessary)
Complete the training outline and estimated time for each skill.

MAIN TASKS (DESCRIBE THE MAIN ACTIVITIES):

CREATE UIUX DESIGNING AND PROTOTYPING FOR
THE MAIN WEBSITE ON THE WEBSITE TRANSFER
PROJECT.

CREATING UI/UX DESIGN AND PROTOTYPING FOR THE MAIN WEBSITE ON
THE WEBSITE TRANSFER PROJECT INVOLVES RESEARCHING USER
NEEDS, DEFINING CLEAR OBJECTIVES, AND COLLABORATING WITH
STAKEHOLDERS TO GATHER REQUIREMENTS. THIS PROCESS
INCLUDES DESIGNING INTUITIVE WIREFRAMES, DEVELOPING
INTERACTIVE PROTOTYPES, AND ENSURING SEAMLESS USER
EXPERIENCE. THE GOAL IS TO CREATE A VISUALLY APPEALING AND
FUNCTIONAL WEBSITE THAT ENHANCES USER ENGAGEMENT AND
MEETS THE PROJECT'S OBJECTIVES EFFICIENTLY.

LEARN BASIC HTML/CSS AND HAVE LAB EXERCISES
FOR ASSESSMENT.

LEARNING BASIC HTML/CSS INVOLVES UNDERSTANDING THE STRUCTURE
AND STYLING OF WEB PAGES, COVERING TOPICS SUCH AS HTML
ELEMENTS, ATTRIBUTES, AND CSS PROPERTIES. PRACTICAL LAB
EXERCISES ARE USED TO REINFORCE THESE CONCEPTS, ALLOWING
LEARNERS TO APPLY THEIR KNOWLEDGE BY CREATING AND STYLING
WEB PAGES. ASSESSMENTS THROUGH THESE EXERCISES HELP
EVALUATE THEIR UNDERSTANDING AND PROFICIENCY IN HTML/CSS.

CREATE IMPROVEMENTS FOR THE USER INTERFACE
ON CURRENTLY DEPLOYED WEBSITES AND
APPLICATIONS.

CREATING IMPROVEMENTS FOR USER INTERFACE ON CURRENTLY
DEPLOYED WEBSITES AND APPLICATIONS INVOLVES ANALYZING
USER FEEDBACK AND PERFORMANCE METRICS TO IDENTIFY AREAS
OF ENHANCEMENT. THIS PROCESS INCLUDES REDESIGNING
ELEMENTS TO IMPROVE USABILITY, UPDATING VISUAL DESIGNS FOR
AMODERN LOOK, AND ENSURING CONSISTENT AND INTUITIVE USER
EXPERIENCE ACROSS ALL DEVICES. THE GOAL IS TO ENHANCE USER
SATISFACTION AND ENGAGEMENT THROUGH TARGETED UI
IMPROVEMENTS.

LEARN ABOUT THE WORDPRESS PLATFORM AND
THE LARAVEL FRAMEWORK.

LEARNING ABOUT THE WORDPRESS AND WEBFLOW PLATFORM AND THE
LARAVEL FRAMEWORK INVOLVES UNDERSTANDING THEIR CORE
FUNCTIONALITIES AND APPLICATIONS. FOR WORDPRESS, THIS
INCLUDES MASTERING CONTENT MANAGEMENT, THEME
CUSTOMIZATION, AND PLUGIN INTEGRATION. FOR LARAVEL, IT
INVOLVES LEARNING ITS MVC ARCHITECTURE, ROUTING, AND
DATABASE MANAGEMENT. THIS KNOWLEDGE ENABLES DEVELOPERS
TO EFFECTIVELY BUILD AND MANAGE DYNAMIC WEBSITES AND WEB
APPLICATIONS USING THESE POWERFUL TOOLS.

ATTEND MEETINGS FOR THE WEBSITE TRANSFER
ALIGNMENT.

ATTENDING MEETINGS FOR WEBSITE TRANSFER ALIGNMENT INVOLVES
ACTIVELY PARTICIPATING IN DISCUSSIONS TO ENSURE THAT ALL
STAKEHOLDERS ARE ALIGNED ON PROJECT GOALS, TIMELINES, AND
REQUIREMENTS. THIS INCLUDES CLARIFYING DESIGN AND
FUNCTIONALITY EXPECTATIONS, ADDRESSING TECHNICAL
CONSIDERATIONS, AND COORDINATING TASKS BETWEEN TEAMS TO
ENSURE A SMOOTH TRANSITION. EFFECTIVE COMMUNICATION AND
COLLABORATION DURING THESE MEETINGS ARE CRUCIAL FOR
SUCCESSFUL PROJECT IMPLEMENTATION AND MEETING BUSINESS
OBJECTIVES.

DAILY ACTIVITY REPORTING.

DAILY ACTIVITY REPORTING INVOLVES DOCUMENTING AND
SUMMARIZING THE TASKS, PROGRESS, AND ACHIEVEMENTS
ACCOMPLISHED WITHIN A WORKDAY

You may add rows if necessary.

KNOWLEDGE/SKILLS/COMPETENCIES TO BE LEARNED /N THE MAIN AREAS OF GENERAL ESTIMATED TRAINING HOURS (IF
PROFESSIONALISM, PROGRAMMING, TESTING/QA AND/OR SYSTEMS ANALYSIS. APPLICABLE):
PLEASE FEEL FREE TO ADD OTHER SKILLS BASED ON THE TASKS ASSIGNED.

WIREFRAMING & PROTOTYPING 200

BASIC UNDERSTANDING OF HTML/CSS 100
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KNOWLEDGE OF Ul ELEMENTS AND RESPONSIVENESS

50
DEVELOPER COLLABORATION ON WORDPRESS 250
SCHEDULE OF ACTIVITIES:
SCHEDULE ACTIVITIES EXPECTED RESULTS/QUTCOMES
(40 hours
per week)

Wireframing and Prototyping To effectively produce a digital prototype and a wireframe on a desired
editing tool, as well as to have it as a preview before the generation of
the website.

Train on Basic HTML and CSS To familiarize with basic knowledge and understanding on coding front-
end d using HTML and CSS.

Website Transfer Collaboration To effectively produce the main website with healthy collaboration with

on WordPress or WebFlow the team members involved in the project.

Alignment Meeting and To submit and document reports of task completion and progress as

Reporting well as to brainstorm. This is towards concerns, issues, problems,
clarifications regarding the weekly activities done.

Learn Basic Laravel and make Ul To familiarize on the workflow and the coding flow on the Laravel

Improvements on current Framework. This makes it possible to manage currently deployed

applications applications and improve the look and feel through the front-end codes.

Part 4: Signatures;

All parties agree to provide or obtain training for the skills outlined in this Training Plan.

‘tarvie(fo Lozano Joshua Rdne Mariano Dr. Mefinaa dP Bandalaria
UAS PHILIPPINES UP Open Unikersity Chancellor
Student’s Name Internship Supervisor (signature Ypove printed name)

(signature above printed name)

Asst. Pyofesk@r Cuisa Gelisan
MMS/200 Adviser for Laryze
Lozano
(signature above printed name)

(signature above printed nome)

Dr. Emel/ Amoloza
UPOU-FICS BAMS Program Chair
(signature above printed name)

Dr. Diego Maranan
Dean, UP Open University Faculty

of Infor ion and C .
Studies, BAMS MMS 200
Coordinator

(signature above printed name)
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B. Internship Acceptance Letter

UNIVERSAL ACCESS AND SYSTEMS SOLUTIONS

victori@uas.com.ph

INTERNSHIP ACCEPTANCE LETTER

Dear Laryze Lozano,

| am pleased to extend an offer for the internship position at Universal Access and System Solutions. After careful
consideration of your qualifications, we are impressed with your skills and believe that your background aligns well with
the goals and values of our organization.

As an intern with Universal Access and System Solutions, you will have the opportunity to contribute to meaningful
projects and gain hands-on experience in the field of Information Technology. Your role will involve collaborating with
our talented team to address challenges and develop innovative solutions.

We are confident that your unique skills and perspective will make a valuable contribution to our team. Your internship
with Universal Access and System Solutions aims to provide a rich learning experience and exposure to real-world
projects.

Please review this offer carefully, and if you decide to accept, please sign, and return a copy of this letter. If you have
any questions or need further clarification, feel free to contact me at my email address, kcorvera@uas.com.ph and
contact me at 09566870812.

Congratulations, and we hope you accept this offer to embark on an enriching internship experience with us.

Sincerely,

KEVIN CORVERA
HEAD OF TALENT OF ACQUISITION
UNIVERSAL ACCESS AND SYSTEM SOLUTIONS

ACCEPTED BY:

taryzeozano
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C. Internship Evaluation Form

INTERNSHIP EVALUATION FORM

Intern’s Name : Laryze C. Lozano Internahip Start Date © August 19, 2024

Company : Universal Access & Systems Solutions Inc. | Internship End Date : Docember 4, 2024

Dupl. Deployed : Bus. lnnuvalion and Digilal Soluliors Gompletion of Form Date - November 20, 2024
Mr. Joshua Rene Mariano Total Training Hours:

‘Weehdays - 9.00 AM - 6.00 PM (12.00 PM - 1.00 PM Lunch Break)

SUMMARY
BUSINESS STRATEGY WEIGHT FINAL RATING ‘OVERALL
KNOWLEDGE AND APPLICATION OF MULTIMEDIA TECHNOLOGIES 6% 36.00%
UVUX DESIGN SKILLS AND APPLIGATION 5% 35.00% ; E
COMPETENCIES IN PROJECT CONTRIBUTION AND COLLABORATION an% 30 00% :
TOTAL 100% i
MMS 200 Terminal Evaluati
and Application of Te g
During the Internsrip/0JT placement, to what extent did the student demonstrate the competencies which the BAMS program alms to develop In students?
Objective Target Weiaht Rating Remarks
Exemplary integration of mulliple
Sussluly integrats am uliizs al ast tasteERd
trat ol f fimad utilizing withno
e eTales nrlerslanAng of yarols MM iree diflerent mullmedia technologies in 25% 5 B R e i iled
rolscis; Wi ol Fiaje seiits reportnd jor iszues reported. Demonstrates a strong understanding
these i to achieve project goal
i the latest ia trends and adheres
™ at least three current limed
Anp;;ﬂ\eesvt::rr):ank multimedia trends and best practices tronds o bost practioos into projocts, as 26% 5 1w \r:vuuslr:::es: prac:ce"s: Peers ana EU:E'T;JISOIS regu\arlv.carrlmenu
in their S i i s the work for haing hath innovative and effective in apalying these
trends,
" i Exfiibits a deep understanding of UI/UX principles, applying them
Understand the pnciples of UJUX design and meir /AP LILIX printiples affactivaly in 90% f \deep g principles, applying
I eriy dasign projects, with positive fasdback from 25% 5 design prej p toedback
users and stakeholders. from users and L akeen eye foruser-
T e s T RS T Fias created responsive code ideas in two major prajects (MHD and
Snow creatity and Innovation In mutimedia Izast two major projects or assignments, witn = 5 UAS Website} and presented sensiale prototypes for user experience,
selulions and content creation. 1ECOQNILON IrOM Peers of SUPenIsors for Modern design and animation solutions are also included in this
ereativity. matter
Total Grade| 100% sssisss
UI/UX Design Skills and Applicati
During the internshipOJT placement, to what oxtent did the student demonstrate the competencios which the BAMS program aims to dovolog in UFUX dosign?
Objective Target Rating
o ndty ond ' - . o Fast ant Retiabite, Une Leyuut mads in bulh website and protulype are
reates user-friendly and visually appealing hieve a user salisfaction rating of 05% or
[iorfics acskns ighiar an Cosigh feeback 0% 5 aligned with the branding of the company. Has successfully captured
the profile af what the company and its theme are
Uisr TS0 Sl i T rioril e i U TS50 S R B
Dovelops offective prototypes that sioary Comploto 80% of prototyped with no major — 5 A S U TS c o
communicate design concept. revisions required during stakeholder review. e Leacira Bk b ak
additional feature has been initiated upon review.

ddvarced ekilis in a{ Teacl o

Shows proficiency in relevant software {e.q., Figma, Output in Figma and Mebflow is sublime, exactly how the client

o the listed tools, with no significant issues ao% 5
WordPress, WebFlow). bl onasa wants it to be presented hoth in prototypc and website,
i . CGode stucture and guality in CSS and HTML shows canfidence and
Snows proficiency In HTML and GSS ana ceivers | aniein a code qualiy score of 75% or ki
sopar.coding eliduaits. highar in corle reviaws, following best 15% 5 technigues from scratch, vanilla, up to libraries. Adaptive and flexible
P 9GRS practicos and coding standards. I mostsAlmIons

Totai Grade FIINNINNNIND DN " fo0%

Competencies in Project Contribution and Collaboration
0uANg e intemsnip/JJ | placement, 10 what extent 0id the Stdent apply SKils which  Senior UnCergraduate SILGent Tom any dISCIPING 1S BXFECIan 10 POSSBss?
Objective Target Weight Rating

Present at least twn new ideas or
porspactivas in sach major project, with at

Prototype and salutiaas are ingenius and mardern, these enahlad

SO TEEN PRTBpe0U e A1 MOV 1098 (et o i or 0 # more uptions forworkaround in case of cunflicts, She bralnstorms
2§ \Elbie. with the Team to pian out & alternative des|ar
Incorporale their superviser's feadback to enhance |10 TV & SCLO0DE BERcK recelven Supenvisors suggestlons and fewdlick ars sfeutive upon Uscussion
the quality of their work and/or improve thair ] 26% 3 = ’
S T improvement in work uality or workfiow This made the warkilow optimal and has been evident since project
efficiancy in sihsaquent prejacts stertup. Revisians was done shead of time.
Achieve & team collaboration rating of 85% )
Collahoratas effectively with the project feam that or higher in paer raviews, with claar and o 5 Communication towards othier team members ars clear and
communicates ideas and concapts clearly affective communication noted in project Iduas and concopts are di dinan
evaluations. manner, [ading Tc flawless execution on implementation.
Laryze is very easy ta werk with and shows respect to her team_ Tasks |
Delivers work that meets or exceeds project 100% completion of UIUX tasks within the S0 £ and deliverables e cumpleted aliead of U seLdeadiines, giving e
requirements within given deadiines. allocated days eam extra time 10 address unexpected errors. make improvements.
and implement changes as neede
Total Grade ENEININNNNDNDNNNNNS doow | 80%i30%
RATING GUIDE
PERFORMANCE RATING RATING DESCRIPTION
results, achieves all lished goals and abjectives and significantly exceeds expectations for quality, impact on the business,
5 - QUTSTANDING PERFONMANCE and/ar v d time. Capabilities far exceed the and skills required in the fleld,
Succassfiilly achisves all actabliched goalk and nhiertiues and significantly sxceads xpertations far quality, impart an the husiness, andfor timaround time
4 - EXCLEDS CXPECTATION Capabilities far exceed the knowledge and skills required in the job,
Meets Solid value-added e the skills and behaviors required in the iob. Effectively and efficiently handles
3 - 5OLID PERFORMANCE ned duties and ibil achieves goals and objectives.
2 - IMPROVEMENT REQUIRED Below expectation. Meets some but not all expectations on the job.
1 - UNSATISFACTORY PERFORMANCE Consi fails to meet job requi
Intern’s Details Prepared and Evaluated by: Received by:
Laryze Go Lezano Joshua Renc Mariano Asat. Professor Luisa Gelisan
Student’s Name Internship Supervisor MMS 200 Adviser for Laryze Lozano
(signatura abova printed nama) (signature above printed name) (signature above printed name)
Nadine Faye Alarcon Dr. Emely Amoloza
Crualives Huad & Cuordinatur UPOU-FICS BAMS Program Chair
{signature ahave printad name) {signature ahava printerd name)

Dr. Dicgo Moranan
Dean, UP Open University Faculty of Information and
Cemmunieation Studiss, BAMS MMS 200 Coordinator
(signature above printed name)
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D. OJT Certificate of Completion

CERTIFICATE OF INTERNSHIP

December 4, 2024

This is to certify that LARYZE C. LOZANO , student of UNIVERSEITY OF THE
PHILIPPINES- OPEN UNIVERSITY, has successfully completed the 600
hours internship in the field of BUSINESS INNOVATION AND DIGITAL
SOLUTIONS from August 19, 2024 to December 4, 2024 under the
guidance of JOSHUA MARIANO, Networks Engineer.

Issued this 4™ day of December 2024 at 108-109 IT Reliance Building E
Rodriguez Pasig City.

KEVIN CORVERRA
Head of Talent Acduisition

CATHFHINE FLORES
Human P esources Business Partner

Validated By:

JOSHTM\MARIANO
Networks ringineer
Business Innovation and Digital Solutions

£ 108-109 Reliance IT Center Building, 99 E. Rodriguez Jr. Ave,,
Pasig City Metro Manila, Philippines

5 463288918330 | W www.uas.com.ph
L T
- ¢ customercare@uas.com.ph
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